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_ SECTION I — Materials to be Furnished and States Approved for Different 
Materials. 


A. General, 


Conservation materials for carrying out approved soil-building 
practices will be furnished on request in lieu of payments under the 
1942 Agricultural Conservation Program in all States.in the North Central 
Region except Nebraska’ and South Dakota. The materials to be furnished 
are: liming materials, triple and 20% superphosphate, rock phosphate, 
gypsum, and a mixed fertilizer (0-20-20) containing superphosphate and 
potash. The area in which each of these cg ag will be furnished is 
Bey seins in the frais subsection. 


; the ee: conservation materials furnished under this program is 
borne by farmers' receiving the materials by having deductions made from 
payments earned under the agricultural conservation program. However, 
since the Government purchases the materials for distribution to the 
farmers the fundamental governing provisions covering Government pur-— 


chases contained in section 3709, gg te ee Statutes of the wages oe 
will be followed, 


Be States Approved fc for r Different Materials. 


1. Liming Materials will be furnished in Illinois, Indiana, 
‘Iowa, Michigan, Minnesota, Missouri, Ohio, and Wisconsin, 


2 Superphosphate, Triple and 20%, will be furnished in 
Illinois, Indiana, Iowa, jean igen Missouri, 

‘Ohic, and Wisconsin. 

“Because of the limited supply of triple superphosphate, 
and in consideration of freight costs, it will probably 
be necessary to furnish only one type of superohosphate 
in certain areas. 

3. Rock Phosphate will be furnished in Tllinois, 


4. Gypsum will be Purp aae ot Minnesota. 


De Mixed Fertilizer, 0-20-20, will be furnished in Indiana, 
Michigan, Ohio, and Wisconsin. 


SECTION II - Specifications. 
A. Liming Materials. 


1. Agricultural Ground Limestone. (This material must be in bulk 
and on a 2000-pound ton basis.) 


ore 
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a The matcrial must contain 80 percent calcium carbonate 
equivalent. 


b. The material must be ground sufficiently fine so that 
60 percent, including ail the finer particles eta 
in the grinding process, will pass through an 8-mes 

Leve’s 


Cc. The moisture content at the time of shipment shall not. 
exceed 8 percent’. 
Note: One or both specifications for Nal and "bl! above 
must be above the minimum so that the multiplication of 
the percent of calcium carbonate equivalent by the per— 
cent of material passing through an 8—-mesh sieve will be 
equal to or in excess, of .7200. 


Marl. (This material must be in bulk and on a cubic yard basis.) 


a. The material must contain a minimum of 70 percent calcium 
carbonate equivalent. 

b. The material must be furnished in a condition suitable for 
spreading. 


Sugar Beet Refuse Lime. (This matcrial must be in bulk and on 
a cubic yard basis. ) 

a. The material must contain a minimum of 70 percent calcium 
carbonate equivalent. 

by The material must be furnished in a condition suiteblo for 
spreading. 


Paper Mill Refuse Lime. (This material must be in bulk and on 
a cubic yard basis. ) 

a. The material must contain a minimum of 70 percent calcium 
carbonate equivalent. 

b. The material must be furnished in a condition suitable for 
spreading. 


Lead _ Miyo Refuse Line. (This material must be in bulk and on 

a 2000-hound ton.basis.) 

a. The lead must be separated by the water table method. 

b. The sludge must be ground so that the product contains a 
minimum of 80 percent calcium carbonate equivalent and 90 percent 
will pass through en 8-mesh sievc. 

c. The moisture content at time of shipment must not exceed 

& percent. 


Other Liming Materials. Liming materials other than those listed 
herein’can be furnished only on approval by the North Central 
Division. 
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Superphosphate. 
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Triple Superphosphate — This material will be furnished in 100- 
pound bags and shall contain approximately 48 pounds available 
P05 per bag, which shall be considered the equivalent of 48 
pounds P25, for soil—building credit purposes. 


20% Superphosphate ~ This material will be furnished in 100-—pound 
bags and shall contain not less than 20 pounds available P205 
per bag, which shall be considered the equivalent of 20 potinds 
P05 for soil—building credit purposes. 


Rock Phosphate. 


This material will be furnished in 100-pound bags; shall contain 
not less than 30 percent phosphoric acid (P50.,) and shall be 
ground sufficiently fine so that not less than 90 percent will 
pass through a 200-nesh sieve. ‘ 


Gypsum. a 


This material will be furnished in 100-pound bags; shall contain 
not less than 18 percent of water soluble sulphur wifh a maximum 
of 6 percent moisture in addition to water of crystallization, 
and shall be of such fineness that not less than 8&5 percent will 
pass through a 100-mesh sicve. 


Mixed Fertilizer (0-20-20). 


This material will be furnished in 100-pound bags and shall con- 
tain not less than 20 pounds P2905 and 20 pounds Kj0 per bag. 


SECTION III — Establishing Sources of Supply. 


A. Triple Superphosphate, 20% Superphcsphate, Rock Phosh ate and Mixed 


Fertilizer (0-20-20). 


Be 


Contracts for these materials will be awarded by the Washington 
office of the Department of Agriculture, and allotments of such 
materials will be made to the States. 


Liming Materials and Gypsum. 


Under the supervision of the State committee, county conmittees 
will solicit bids for these materials from regular dealers and 
suppliers and make recommendations for award of contracts to 
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the State committee. The State committee member authorized to 
act as contracting officer will make awards and authorize the 
county committee to proceed with the acceptance of requests for 
meterial and placing of orders. Contractors furnishing pacer ic. 
will be pa&d efter delivery in accordance with the procedure 
outlined in Section VI herein. 


us 


Type of Agrcenent Entered into with Contractor et is: not 
possible to adequately determine the anount of lining material 
that ‘will be ordered in a particular locality, and there are 
other factors that make it inadvisable for the Governnent to 
enter into a contract with the contractor. Therefore, under 
this program the agreement entered into represents a continuing 
offer by the contractor te furnish material at the price in- 
dicated:in his bid,. in accordance with the terms of the offer. 
However, o binding contract is created when orders are accepted 
by the contractor, making him liable for failure to deliver the 
anount ordered. The agzcement may be terminated at any tine 

by the Government upon prover notice to the contractor for the 
reasons specified in item 1] of this Section, or by the con- 
tractor upon proper notice to the Government. Any question 
orising in connection with terminating the agreement must be 
directed innediately to the State committee for consideration. 


Prelininary Steps in Soliciting Bids - Form NOR-065. The county 
conmittee, after analyzing the needs cf the county, will re- 


quest authority from the State conmittee to solicit bids «by 
entering the following information on Forn NCR-665, "Request 
for Aathority to Sclicit Bids to Establish Sources of Supply 
for Gonservation Materials," and forward the original and one 
copy to the State committee for approval, A Forn NcR-665 shall 
be subritted for each type of natecrial desired. 


Desired (Item 1). 


a, Material — Kind 
(1) Indicate the kind of material desired. It is 
permissible te recommend advertising for more 
than one kind of material if the needs of the 
county justify it. In such case, separate ad— 
vertisenents will be necessary end scparate farms 
NCR-665 should be completed by the county committec. 


(2) Bids may not be solicited for any material not 
listed in Section I herein without prior approval 
being obtained by the State committee from the 
North Central Divisicn. 


De 
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(3 Né deviation from the specifications, as pre- 


scribed by the Nérth Central Division, will 
be permitted. 


Area Desired (Item 2) - The area in the county for which 
a source of supply is desired should be given. For ex- 
ample, the entire county or certain townships. Any 

"Pl 0.B. “Trugks MN Or eRag, Wome htockeri les lad 
solicited shat be for the entire county. 


Type of Delivery Desired, Prevailing County Prices, and 


Amount of Material (Item 3). 


(1) -Check the type or types of delivery desired, such 


as Seo. Be Rail," tee OvRs Truck." "Stock Pile," 
_ "Delivered to Farm," and "Delivered to Farm and 
Spread on Fields." 


(2) Estimate the prevailing commercial prices in the 


ceunty for the types of delivery to be solicited. 


(3) Estimate the amount of material to be ordered 


through December 31, 192, by types of delivery 
and total in tons or cubic yards, whichever is 
applicable. 


Sources of Supply to be Solicited (Item ) - The county 


commitcee wilt list regular dealers, truckers, and pro- 
ducers normaliy supplying material for the area. It is 
necessary that wide competition be had through sending 
invitations to bid to all responsible dealers, truckeray 
and producers in the area. | - 


Signature - The chairman of the agricultural conservation 


association should sign and date the request in the spaces 


provided therefor. 


4. Authorization to Solicit Bids - The contracting officer will 


Ae 


De 


enter in item 5 the date bids are to be solicited, 
enter in item 6 the date and time bids are to be opened, 


enter in item 7 the names and addresses of additional 
persons to be solicited, and, if approved, 


sign and date the form in the spaces provided therefor 
and return the original copy to the county. 


l. Soliciting Bids. 


a. Method of Solicitation - U.S. Standard Form 33 (Revised) 
shall be prepared by the county office. 


(1) No entries shall be made in the spaces for the 
Invitation No. or Contract No. 


(2) Enter in the proper spaces in the heading the name 
and address of the county agricultural conservation 
association. 


(3) Enter in the space for the date tho date on which 
the invitation is made. 


(4) Enter in the proper spaces in the "Invitation" part 
the time and date for receiving and opening bids. 
This should be taken from NCR-665. 


(5) Enter the name and title of the chairman of the 
agricultural conservation association in the proper 
SPacesSe 


(6) Enter in the proper spices, immediately preceding 
the "Bidder Note," the kind of material, the name 
of the county and State in which such material is 
to be furnished and the date when the delivery 
period is to begin. 


(7) Enter in the blank spaces following "Bids are 
solicited for items No." the corresponding numbers 
for the types of delivery desired as given on page 
2 of the bid form. 


(8) No entries shall be made by the county office in 
the bid port of form.34, or on pege.2 of the bid 
form, except in cases where bids are solicited for 
Lem. LO-or lle 


(9) If bids are solieited for item 10 or 1l, the county 
office shall enter in the table at the bottom of 
paige 2 the names of the townships for which such 
bids are solicited. 


b. “Forms to be Sent to Bidderse 


(1) U. S. Standard Form 33 (Revised), together with 
' sheets 2 and 4 of the bid form in duplicate shall 
be forwarded to all persons listed on NCR-665 and 
to any other responsible dealers, truckers, or 
producers known to the committee. 


5. 


Receipt of Bids. 


Oe 


Ce 


Delayed Bids = 


ee 


(2) If the amount of material which will be used in the 
county may exceed $10,000 in value, the county com- 
mittee should submit to the prospective bidder, with q 
the bid invitation forms, 2 copies of the Walsh-Healey 
stipulations, which should be made a part of any 


Mm 
og 


award made in excess of $10,000. 


(3) If any person requests permission to bid,, he shell 
be given an invitation. A copy cf the bid invitation 
shall also be posted in the post office. 


Persons Excluded from Bidding - The following persons may 
not have any interest in @ Government contract for liming 
materials; Agricultural conservation community committee- 
men, agricultural conservation county office employees, State 
agricultural conservation ccmmitteonmen, agricultural conser- 
vation State office employees, other Federal employees, and 
any member or delegste to Congress or Resident Commissionere 


Bids will be received in the cffice of the county association — | 
and held unopened under leck until the date and time of 
opening, os stated in the advertisement. Any bids received 
and opened through error prior to the time of opening will 
be immediately resenled by the person opening same and the 
envelope signed to show who opencd it, and such person shall @ 
be held responsible that the contents therecf are not divulgeds 


Pubic Opening and Recording cof Bids - At the time and date 
of opening, all bids recoived shall be cpened publicly, read, 
and the prices bid recorded in a permanent record by the per=a@% 
son named in the advertisement, or his representative, at | 

the place mentioned in the advertisement. The bid abstract, @ 
Form NCR-667, will be the permanent record. Bidders or their ~ 
representatives may be present at the openings 5 


(1) Bids presented by hand cr received in the mail 
after the time of oponing will be returned to the 
bidder unopened with a letter of explanation, ex- 
cept in the case where the delay was due to the 
moils and the post office cancelation mark, cone 
firmed by the Postmaster, clearly indicates that 
the bid was mailed in proper time and manner to 
be received in the ordinary course of mails before 
the time fixed for the opening of bids. In this 
event the bid should be opened, considered, clearly 
marked to show the time of receipt, and forwarded, 
together with its envelope, to the State office 
along with other bids. 


de 


f. 
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Correction in Bids Before Opening. 


(1) 


(2) 


Corrections made on bids pricr to opening must 

be initialed by the bidder or must be verified 

by a statement signed by the bidder, if such bid 

is to be recommended for acceptance. When this 
statement is necessary, it must be attached to 

the original bid. Corrections not initialed on 
bids which are not to be recommended for acceptance 
must be noted by a statement made and signed by the 
county committee. This statemerit must be attached 
tc such bid for future reference. If at a later 
date such bid is to be accepted it will be neces- 
sary to have the changes initialed by the bidder or 
a statement obtained from him verifying such 
change and attached to the.criginal bic when recom- 


mended for acceptance. 


Bids can be correated, amended, or withdrawn by 
telegraph or letter before the time set for the 
opening of bids. In such cascs the telegram or 
letter should be held and considered together with 
the bid at the time of opening. 


Telegraphic Bids, 


(1) 
(2) 


(1) 


(2) 


Complete telegraphic bids cannot be considered. 


Telephone or oral bids, or a bid submitted by 
letter and not on the bid invitation, U. S. 
Standard Form 34% (Revised), cannot be considered. 


No corrections or modifications in bids will be 
permitted after the time of opening. Clarification 
of a bid by the bidder may be considered by the 
contracting officere 


Where the price bid is obviously in error, the 


county committee should verify the price bid by 


securing a written statement from the bidder 
which should be attached to the bid when for- 
warded to the State committee. 


State or Local Sales Taxes. 


in the price bid. 


State or lccal sales taxes should not be included 


to sign a certification to the effect that such taxes 
were not incluced in the price offered, when his voucher 
is submitted for payment. 


It will be necessary for the contractor 


6. 


hy Examining Bids = | 


le 


Recommendations by County Committee. 


Qe 
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Co 


(3) If the identity of the bidder cannot be determined, 
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(1) . The county committee will examine all bids to see 

that they are properly executed; that no modifica- 

tions have been made in the terms of the invitation, — 

and that they are signed by the bidders or their 
authorized representatives. 


(2) In the event an agent signs for a principal, the 
principal must be disclosed and the county com=- & 
mittee must be satisfied that the agent has authority — 
to act in the capacity shown. 


the bid will not be considered by the State committee. 
Abstracting Bids - ’ 


(1) The county committee will prepare an abstract of all 
bids received on Form NCR-667, "Bid Abstract and 
County Committee Recommendations." 


(2) Ifa discount is offered, compute the net price 
and enter it on the bid abstract. 


Administrative Determination by County Committee - It is 


the definite responsibility of the county committee to 
make such inquiries or investigation as may be necessary, — 
with regard to the bidder's source of supply, credit 
facilities and equipnent, to administratively deternine 
the bidder's apparent ability to comply with his offer. 


Recommending Low Bidder - Awards must be made to the low 
bidder unless it is administratively determined by the 
county committee that he will not be able to conply 
with his offer. . 


Exceptions to Recomnending Low Bidder = The low bidder ha 
to be recommended except in the following cases: 


(1) If a bidder specifies "all or none" of a group of 
townships, or the entire county, as pernitted by 
condition No. 13 under "Supplemental Conditions," 
and it is clearly to the advantage of the Govern- 
nent to accept such bid, in that the aggregate 
cost for the area specified is less than the cost 


Cle 


wer. 
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Tie 


(1) 


(2) 


(3) 


(4) 


(1) 


Pia 


would be if separate awards were made for the 
individual townships, the bid may be recomnended. 


If it is the definite convictier of the county con-~ 
nittee, after proper investigation, that the bidder 
will not be able to comply with the terms of his 
offer, the low bidder need not be recomnended by 
the contracting officer. It will be necessary in 
‘gsuch cases to furnish information to the State office 
regarding the bidder's financial status, his equip- 
ment, experience of the county committee in dealing 
with hin, and any other reasons why the county com 
mittee believes the bidder should not be given the 
award. 


i bias. 


The county committee should dctermine whether any 
factor exists that would result in an advantage 

to the Governnent and form a basis for preferring 
one bidder over another. An example of this would 
be difference in quality of material, or the fact 
that one bidder is offering sufficient material to 
neet the entire needs of the county and another 
bidder is offering an anount of naterial that will 
only partially meet the needs of the county. 


It is possible to recommend the acceptance of bids 
which are tied. This would be desirable if no bid 
der has offered enough naterial to meet the probable 
needs of the county. 


If no factor exists which would justify accepting 
one tie bid over another, and it is not desirable 
to accept all tie bids, the one to be accepted 
should be determined by lot. 


The receipt of a nunber of tie bids indicates 
possible collusion anong bidders. In this event, 
the county cormittee should investigate such bids 
and furnish the State office with a statenent covor- 
ing the results of this investigation and their 
opinion as to whether collusion actually oxisted. 


J Socondary Sources of Supply. 


In casc it is believed that the quantity of material 
offered by the low bidder is insufficient to neet 
the needs of the area covered by the bid, and the 
price offered by the next low bidder is relatively 


a de 


“, > °° 4n dine with the tsubl commercial prices of the 
material in the area, the county cormittee should 
reconnend that an award be made to the second low 
bidder as a secondary source of supply, Secondary 
sources of supply may be used only after the 
prinary source is exhausted. In addition, if the 
prinary source will provide additional material, 
his agreement should be increased rather than pur- 
chasing from the secondary source. 


(2) It is not desirable to recommend an award to a 
secondary source of supply unless it is felt that 
it will be necessary to order naterial fron a 
secondary source. When an.award is made the contractor 
logically expects to receive sone business, which 
fact should be considered before the county connittee 
recommends a secondary source of supply. 


f. Completing Bid Abstract ~ After the bids have been abstracted 
and county comnittee determinations have been made, recon= 
mendations for awards should be made to the State Committee 
by completing Forn NOR+667, "Bid Abstract and County Com 
nittee Reconnendations," in triplicate. The county connittee 
shovld keep .a copy of the abstract in its files at all tines 
as a permanent record. - 


g Forwarding Bids to the State Office - The county will forward 
the following forms to the State office: — 


(1) .All bids received and the envelopes in which they were 
sent. 


(2) Two copies of the bid abstract and county comnittee 
reconnendations, Form NCR-667, "Bid Abstract and 
County Connittee Recommendations." 

(3) All county office correspondence to and fron bidders 
and any additional information or material incidental 
to the bids. 


7. Handling Bids and Related Material in the State Office. 


a. Receiving Bids and Related: Material, Form NCR-6 


(1) Post columns 1, 2, 3, and 4 when the request for 
authority has been received fron the county and 
is approved and returned. 


De 


Ce 


Cle 


Oe a 


(2) Tine Stam. Immediately upon receipt of the bids, 
Forns NOR-667, bid envelopes, and all correspondence 
pertaining to the bids, each separate sheet should be 
stamped to indicate the date and time of receipt 
(preferably on the reverse side in a manner that will 
not obscure any important entries). 

| 

(3) Post column 5. when the executed bids and related 

naterial are received in the State office. 


(4) Assign naterial to a clerk for a detailed check. 
The initials of the clerk to whon the material 
is assigned should be inserted in colunn &. 

! 


Suspensions = 


Suspensions shall be prepared on a blank sheet of paper 
approxinately the same size of the bid. In the upper left- 
hand corner show the name of the county. On the next line, 
below the county, enter the name of the contractor. On the 
right-hand side, enter the date of the suspcnsion. Nunber 
each separate suspension notation and leave a line between 
each. After all reasons for suspensions have been noted 
on the suspension sheet, the clerk should-.sign at the 
bottom and then clip the sheet to the bid and other related 
forns. 

Been Received = 


Determining that All Necessary Material Has 


Before a detailed exanination is made of the recommendations, 
a check should be nade that all forms listed on the bid 
abstract are present. If any material is missing, a notation 
of that fact should be made on the suspension sheet. 


Exanining Bids - 
Determine 


aL That all prospective bidders have been solicited by the 
I I : 
county by making a cross check of the nanes appearing 
ie 5 
on Forn NCR-657 and NCR-665. 7 


(2) That the blanks - name of county association, address, 


and date — have been properly completed on the Dic forms. 


(3) That the nane of the material, the county and State, 
are entered in the spaces provided therefor. 


(4) 


(5) 


(7) 


(8) 


(9) 


“16.6 ; 


i 


That the blanks for the amount of material, price, etc., 
are properly completed by the bidder, 


Whether the aggregate cost of the material offered may 
exceed $10,000. If different prices are quoted for 
different townships assume that each township will re- 
ceive an equal share of the liming material offered, and 
by thus averaging the cost of material, determine the 
probable amount of the award. Where the value of the 
material offered may exceed $10,000, determine that item 
4 has been completed if the bidder is a manufacturer or 
dealer, If the answer is "yes" and the Walsh-Healey Act 
is applicable, determine that the Walsh-Healey stipulations 
are included with the bid. In the event the Walsh-Healey 
stipulations are not included with the bid, a notation 
should be made on the suspension sheet to attach a copy 

to the bid, if accepted, before transmitting the contract 
to the North Central Division, and to forward a copy of 
such stipulations to the bidder with the notice of accept- 
ance. If the answer is "no" or if the Walsh-Healey Act 

is not applicable because the bidder is a trucker, or De- 
cause the county committee has knowledge that the value 

of the material to be furnished under the contract will 
not exceed $10,000, a notation should be made on the sus— 
pension sheet to limit the contract to $10,000. 


Theat no alterations have been made on the printed parts © 
of the form, and that all changes in entries made by the 
bidder bear the initials of the persons signing the bid. 


That the bid was submitted and dated prior to the time 
of opening. A bid should be questioned if there is any- 
thing ebout the bid, the envelope in which it was sub- 


mitted, or any surrounding circumstances that indicate 


the bid was not actually received in its completed form 
prior to the date of opening the bid. Accepting bids 
submitted after the time set for opening removes the fair 
competition required by law since late bidders may have 
obtained information that would enable them to unfairly 
submit the lowest bid. 


That the recommended bid is the lowest submitted. Where 
a discount has been offered, the county should have in- 
dicated on the bid abstract the net prices per ton after 
taking the discount.into consideration. The county com 
mittee computations should be checked. ‘The low bid must 
be accepted, except as provided for in item 6c of this 
section, 


That the lowest acceptable price bid does not exceed the 
price for which the material is being sold commercially, 
as indicated by the estimates submitted by the county at 
the time authority to solicit bids was requested. (Form 


NCR-665) 


SS. $$$ — 


ST 


(10) That the amount of material offered by the bidder is 
comparable with the needs of the-county as estimated 
by the county on Form NCR-665. 


(11) That no restrictions are made by the bidder which would 
change the terms of the advertisement. If restrictions 
or modifications in any manner would permit the bidder 
to obtain an advantage over other bidders, such bid 
should be rejected. An example of such restriction 
would be if a contractor bid on a per ton mile basis. 


f. Examining Bid Abstract - 


(1) Determine that all the necessary information on this 
form has been properly entered, 


(2) In the event any information has been omitted from the 
form that cannot be supplied in the State office fron 
available information, the form should be returned to 
the county office for completion. 


€., Tie Bids ~ 


(1) In the case of tie bids, the State office should attempt 
to determine whether any factor exists that would result 
in an advantage to the Government and form a basis for 
preferring one bidder over another. County committees 
have been instructed to make such determination if pos- 
sible. An example of this would be difference in quality 
of material or the fact that one bidder is offering suf- 
ficient material to meet the entire needs of the county 
and another bidder is offering an amount of material that 
will only partially meet the needs of the county. 


(2) It would be desirable to accept more than one bid for the 
same area at the same price if neither bidder has offered 
sufficient material to meet the needs of the county. 


(3) The receipt of a number of tie bids indicates possible 
collusion among bidders. Any group of tie bids arousing 
suspicion of collusion should be thoroughly investigated 
and a report of your investigation submitted to the 
Washington office, 


h, Secondary Sources of supply - 


In case it is believed that the quantity of material offered 
by the low bidder is insufficient to meet the needs of the 
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area covered by the bid, and the price offered by the next 

low bidder is relatively in line with the usual commercial 
prices of the material. in the area, the State committee should 
make an award to the second low bidder as a secondary source 
of supply. ™ 


8. Making Awards. . 


No award should be made until all questions concerning the bid to. 
- be accepted have been settled. i ae 


a. ‘Type 2 copies of the bid or bids to be accepted (original 
typewritten copy and 1 carbon copy.) Proof read all type- 
written copied material. 


b. Prepare in duplicate Standard Form 1036, Revised, as follows: 


(1) Enter the contract number and date form is prepared 
in upper right corner in appropriate spaces. 


(2) Enter "Aericultural Adjustment Administration" in line 
for name of "Department or establishment." 


(3) Enter "North Central Division" in space for "Bureau 
or office." 


(4) ‘Enter city and State address of State office in space 
provided for "location." . 


(5) Enter number of dealers solicited in blank space of 
item 2(a). 


(6) Enter in the first blank of the certificate 2(a) (b) or 
2(a) - (See note under 2(b) on the form). 


(7) Enter in the second blank "A" or "B", whichever is 
applicable, ‘ie , 


(8) Enter in the third blank space the number of bids 
- received. ; ‘ : 


(9) Enter the name and address of the contractor in the 
blank space below the certificate. Also enter a 
statement as to the reascn for rejection where an 
award was made to other than a low bidder. An abstract of 
all bids lower than that accepted should be entered in this 
space, 


(10) The contracting officer should sign the form in the space 
provided therefor and give his title, 


Cc. 


Cis 


api ae 


Contract Number. 


mee 


(2) 


(3) 


Notice 


(1) 


(2) 


(3) 
(4) 


(5) 


_ (6) 


(7) 


(8) 


The State office will number the contracts con- 
secutively beginning with number 1, preceded by 

the letter "A", the State code number, and "(L42)aa"; 
for example, A35(LH2)aa-1. 


Register of Contract Numbers. A register of numbers 
shall be prepared showing the contract number and 
the name of the contractor. 


Enter the number of each ccntract in the upper 
right corner of the bid form in the space marked 
"Contract No. ." This number will be entered on 
the original signed bid, the original typed copy, 
and all carbon copies, 


of Acceptance — Form NCR-671. 


This form shall be prepared in quintuple, the ori- 
ginal and four copies. 


Enter in the proper space at the top of the form 
the contract number, together with the name and 
address of the contractor. 


Enter the proper information in the blank spaces in 
the first sentence of the acceptance. 


Enter the price and unit of material in the spaces 
provided therefor for the types of delivery accepted. 


If "Farm Delivery" or "Delivery to Farms and Spread 
on Fields" type of delivery are accepted, the unit 
should be entered following "per at the top 
of the table. The prices should be entered opposite 
the townships in such table. 


If a discount was offered it should be entered in 
the blank space provided. therefor at the bottom of 
the forn. 


Strike out whichever is not applicable, "is" or 
"is not". in the sentence pertaining to limitation to 
$10,000. 


The contracting officer should sign the original and 
one copy of the form in the space provided therefor 
and indicate his title. The facsimile signature, or 
the typed name, of the contracting officer should be 
inserted on the remaining copies. 


(9) The date of acceptance shall be entered on all 
copies. 


e. Distribution of U. S. Standard Form 33 (Revised), and 
Related Forms. 


(1) The original Form NCR-671 shall be forwarded to the 
contractor together with a letter of instructions 
(see attached sample of NCR-668), and a supply of . 
Forms NCR-463 and NCR-L6\. 


(2) The signed original of Form 33, a signed copy of 
the Notice of Acceptance Form NCR-671, and original — 
Form 1036 shall be attached together for forwarding 
to the North Central Division for transmittal to the 
General Accounting Office. 


(3) A copy of the bid abstract, NCR-667, and a copy of 
the Notice of Acceptance, Form NCR-671, shall be 
attached together for forwarding to the North Central 
Division for North Central Division use. 


(4) One copy of Form 43, together with a copy of the 
Notice of Acceptance, Form NCR-671, shall be forwarded 
to.the county association. In case any deliveri¢és 
will be made in the county by rail, a copy of NCR-673 
shall be included. 


(5) The following shall be filed in the State office: 


(a) Accepted Bids - The original typed copy of 
Form 44, a co: copy of the bid abstract Form 
NCR-667, a copy of Form 1036, and a copy of 
Form NCR-671 should be placed in a folder and 
secured by an ACCO fastener. The bid abstract 
should appear first in the file. The tab on 
the folder should bear the name of the county, 
the name of the contractor, a the contract 
number. 


(b) Rejected Bids - These should be filed by 
counties in a folder immediately following 
“the accepted bid folder. 


oe Readvertising. 


In the following cases the State’ commiTTes will authorize the 
county to readvertise: 


“Pile 


ioe TALL Bids Originally; Rejected = 


Where the State committee has rejected all bids received 
under a prior advertisement and the State committe be- 
lieves that reedvortising may cstablish satisfactory 
sources of supply. 


b.* Insufficient,.Supply of Material - 


Where tho amount of material offered by the accepted con- 
tractor undor the prior advertisement is insufficient to 
meet the probable demands of the county, and the price 
offered by the second low bidder docs not warrant making 
an award to him as a secondary source of supply. 


¢. Original Supply Exhausted - 
re ES TY 
Where the amount offercd by’ the accepted contractor has 
been ordered and sufficient additional material cannot 
be sccured through an incroase in his contract or by 
ordering from a secondary source of supply. 


: ad. Agreement Torminated Before Completio 


ee ee ER ee 


n Thereof. 


——ee 


Where the agreement has been terminated for any reason. 


10. Terminating Agreomonts - The agrcomont represents a continuing 
offer by the contractor to furnish material meeting the speci- 
fications and conditions as stipulated in the bid invitation at 
the prices containcd in the contractor's offer. A binding con- 
tract comes into effect whenever orders aro accepted by the 
contractor. The contractor will be held liable for failuro to 
deliver material represented by such orders and will be required 
to pay excess costs which may be incurred in connection there- 
with. 


a. Right of Hither Party to Terminate Agroement - The «con 
tractor may terminate his offer at any time upon written 
notice to the Government. After giving such written no- 
tice to the Government he is not required to accept any 
additional orders; however, he must furnish an oxplanation 
why cancclation is desired. This statement is necossary as 
it will be uscd as a basis to determine if such contractors 
should be solicited for future business. If cancelation is 
requested for unjustifiable business reasons, future in- 
vitations should not bo sent to such contractors. If such 
contractors requost an invitation and bid, then such bids 
should not be recommended for acceptance. 


b. Tho Government may at any time terminate the award made to 
the contractor. The Government will terminate the award 
for the following reasons; 


ie 


Increasing Amount of Matcrial to be Delivered Under the Agrcement 


_increase in the amount of the agreement is desired, the county 
committee should forward the State committee the following: 


mS 2 


(1) Where material is delivered that does not meet the 
specifications as stipulated in the bid invitation 
unless local conditions may make it necessary to 
accept material slightly below specifications. In 
this event make paymont therefor at a reduced price. 
The State office shall decide all such cases. 


(2) Where orders have been placed with the contractor 
and have not been delivered on schedule or otherwise 
not in accordance with his offer. 


(3) Where a contractor makos an assignment of his agree~ 
ment. 


(4) Due to the contractor's failure to meet provailing 
commercial prices. 


NOTE; If at any time during the period of the agreement 
lower prices are quoted to the county committee by a 
responsible contractor other than one originally solicited, 
or there is a general commercial reduction in price and the 
county committee believes a lower price can be obtained, 
such price quotation must be immediately quoted to the State 
‘office. Under these circumstances the contractor who has 
roceived the award should be given an opportunity to reduce 
his price to meet the new available price. If he does not 
do so, the State committce may eloct to terminate the agree= 
mont and instruct the county committec to readvertise for 
new bids. Extreme carc should be cxercised by the State 
committee to avoid readvertising where the result of the 
roadvertisement would probably result in only a slightly 
lower price than originally bid. Every effort should be 
made to obtain the best price within the county. However, 
efforts to obtain this goal should not be carried to the 
point where proper protection is not afforded contractors. 


The smount of material offcred by the bidder may be increased 
by mutual consent of the contractor and the contracting officer 
when the contractor agrees to. provide more material at the same 
price or a lower price, and the county committce determines that 
this is the best price that can be currently obtained. If an 
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a. Amemorandum giving the additional amount needed and stating 
that the price offered is the best priec that can be currently 
obtained, 


b. Attach to the above memorandum a statement from the con- 
tractor sctting out: oO hee et 


(1) That he agrees to deliver material mecting the speci- 
ficaticns provided in the original agreement at the 
same or lower price. (Giving the price snd con- 

net tract number) 


(2) The amount he agreos te furnish. 


c. If it appears thet it might be possible to secure a better 
price through readvertising, the county committee should 
. request authority from the State committeo to readvertise, 


ad. The Walsh-Healey Act supplies to all contracts where the 
amount of the contract may exceed $10,000. In the case 
of incroasing an agreement where the increase may result 
in the value of the agreement boing in excess of $10,000, 
the Walsh-Healey Act will apply to the amount of increase 
and the undelivered portion of the original agreement at 
the time of increase. It is necessary that the contractor 
sign 2 statement agreeing to comply with the provisions of 
the Walsh-Healey Act. If the contractor will not agree to 
comply with the provisions of the Walsh-Healey Act, it will 
be necessary to limit the increase in the agreement so that 
the total amount of the agreement will not exceed $10,000. 
A truckerts contract, however, cannot be increased beyond 
$10,000 in any event. 


le. Treating Offers to Decrease Price after Award - 


After ‘an award has been made, the contractor may offer to 

decrease his contract price for a temporary period or for the duration 

of the contract, andthe Government has the right to accept his offer 

since it is obviously to the advantage of the Government. If a temporary 

decrease is offered, the contract may later be increased up to but not 

to exceed the price contained in the original award, provided the lan- 

guage used docs not preclude a later increase of price. An example of 

an offer for a temporary decroase in price is the statement, PUnti) further 

notice my price should be decreased $0.25 per tons If the contractor 

furnishes a statement which docs not limit the reduction to a temporary 

period, such as "From now on until the end of my contract my prices should 

be reduced $0.25 a ton," then under no circumstances could.it be incrcased 

to the original price. In all ‘cases, offers to decrease prices should be in 
: writing and signed by the contractor and transmitted immediately to the State 

ercaco, AF letter of acceptance should be written by the contracting officer 

to the contractor, accepting his offer, and two signed copies thereof to- 

gether with the original offer should be forwarded to the North Central 

Division. The samo procedure must be followed in connection with subsequent 


Biles 


increases in price. County office records should be changed at the time 
the decreases or increasos are properly approved by the State office. 


13. Assignment of Agreements - 


If a contractor desires to transfer the interest of his 
contract to another person, he should be advised that such procedure is 
not permissible. In the evont such transfer has been made, the State 

ffice should be advised immediately in order that the contract may be 
terminated. Payments due under a contract may be assigned, however, 
if such assignment is made in conformance with procedure set forth in 
Section Vi, item G herein, 


ih. Walsh-Healey Act = 


ea) 


a. <A copy of the stipulations under the Walsh-Hea 
be furnished prospective bidders if the amount of material 
to be used in the county may exceed $10,000 in value. [ime 
copy of the stipulations mst also constitute 
contracts accepted where the amount to be furnished may 
exceed $10,000 in valuc. 


‘ak reparation of PC-1 "Notice of Award of Contract 
Pp ’ 


ee 


Form PC-l shall be prepared for each contract subject to 
the provisions of the Walsh-Healey Act as follows: 


(1) In quadruplicate. )eDisregard note. tion on PC-1 as to 
number of copics. 


(2) Fill in blanks with information requested. Since no 
minimum wage has been determined by the Secretary of 
Labor the word "no" should be cntoréd in’ the blank 
spuce of the following sentence, Seen de- 
termination of the Secretary of Labor in the 
industry made part of contract." 


(3) The original and first earbon ¢ 
be tsi gnod: by: thescentractingeoit 


(4) Distribution - The original and the first two carbon 
copies shall be forwarded to the North Central Division 
with tho original signed bic. Do not staple the Pe=1 
forms to the rest ofthe file. ofhemthird carbongees 
shall bewretained imthe Statemorricesiaies. 


c. Preparation of Forms PC-13 - Poster - Forms PC-14 shall be 
sont to contractors subject to the provisions of the; Walsh= 
Healey Act in conformance with the following procedure; 


i y 
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(1) 


(2) 


(3) 


=25= 


The word "has" in the sentence "a minimum wage has 
nm 


(has not) been determined by the Sceretary of Labor 
for: the industry," shall be crossed out by the con- 
tracting officer before sending the poster to the 
contractor. | 


Two posters for each plant shown on Form PO-lsas 
supplying material shall be furnished the contractor, 


A separate letter of transmittal c ontaining information 
relative to the keeping of employment records required 
under the Act available for inspection by authorized 
representatives of the Secretary of Labor shall be sent 
to the contractor for each plant. (See sample letter 
attached. ) 


When nome or address of the plant furnishing the ma- 
terial is different from that of the contractor, add 
the following note to the bottom of the letter oF 
transmittal: For posting at (manc) (address). Where 

4 contractor is a manufacturer the posters are for 
display in his plant regardless of the type of delivery 
involved. Where a dealer bids on a delivered basis, 
the posters are for display at his place of busincss. 
If, however, a dealer bids a price f.o.b. the quarry 

of a limestone producer, then the posters arc also for 
display at the quarry. 


SECTION IV - Bligibility. 


1. General - 


Any farmer who desires to participate in the 1942 Agricultural 
Conservation Program may be furnished conservation materials in itéu 
of payment in an amount equal in value to either a part or all of his 
entire payment as set forth herein. 


2 Part of Payment to be Taken in Conservation Matcrials - 


ee a ne a om 
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a. Amount of Material - The value of the total quantity of 
material furnished any person shall not exceed 79 percent 
of the payment which the county committee believes will 
be earned by such person for participation in the 1942 
Agricultural Conservation Programe 


b. Kinds of Matcrial - A producer may be furnished more than 
one kind of material provided the sum of the value of all 
matcrials requested doos not excced 70 pereent of the 
cstimatcd payment. 


c. Assigmacnt and Register of Indebtedness Cases.- A producer 
who has mado an assignment on Form ACr-69, “Assignment,” 
of any of his 1942 agricultural conservation payment, and 
a producer whose name appears or should appoar on the 
Registcr of Indcbtcdnoss, will bc cligible for conservation 
material, provided the amount of the assignmncnt or indebted-= 
ness, when added to the valuc of tho matorial boing *Qrmi=aos 
does not exceed 70 percent of the estimated paymont, excepu 
that if the indcbtcdnoss is for conservation materials fur- 


nishced under a previous program, conscorvation matcrials 
should not be furnished in connection with the 1942 program. 


3. All of Payment to bo Takcn in Conservation Materials = 


4 


ae Conservation materials in on anount cqual to the maximum 
payment for the fara, including the small payment imeneaae 
loss the deduction for county association cxponscos, may 
be furnished for any farm on which the total payment, wWiuhoues 


ae AYE 

including the small payment ineroagse, doves not Gxecss $40.00 
provided: i 

(1) Wo person who has an interest in the payment for the 


farm has an interest in. the payment or deductions 
any othcr farn in the county. 


(2) No porson who has an intcrost in the payment for the 
_farm has mado an assienment on Form ACP-69, “Assien= 

1 : . BEN cy 
ment, of any of his 1942 agricultursl consorvaiaee 


el tall 


De 


Ce 


d. 


ie as 


paynent, or is indebted to the Unitcd States Govern- 
mont, -as ‘indicsted by. the Registcr of Indobtcdness. 


At the timo conservation matcrials are ordorcd, the firner 
shall indicate wicthcr ho intends to comply on ao non-allotncnt 
an. Oiertye lotiment basis. . the valuc of “the ‘“atcricls which 

he ecm recoive.shall then be dotcrmined accordingly. 


When compliance is cheekcd on farms where the valuc of ma- 


-torial was dotcrmincd on a non-allotmcent farm basis, the 


following procedure shall be followed: 


(1) If the automatic non-allotmont provisions for corn or 
wheat do not become effective (ncither wheat nor corn 
allotaent cxcecded by 10 percent), or if the permitted 
acreage for corn or whont (15. acros) is oxcocdod or 
Some Othor allotment is cxcocded, if will bo neecssary 
£o.filo an ooplication. 


tas) 


) If tho non-allotmont options for corn or whonat boconc 
effective but the pornitted acroage (15 seros) for corn 
Or wicae 1s Rot oxoeoded,. and no.othcr allotment is 
exceeded, it will mot be nocossary to file an application 
for payment unless the farner is ontiticd to a parity 
payment on S20 Crope 


L 


( 


When compliance is cheekcd on farms where tho valuo of the 
matcrial was detcrmined on an allotmont farm basis tho 
following proccduro shall be followed: 


(1) If the automatic non-allotment provisions for fz.rns 
Wily corned e SiGe t co) botricwtis, bocoio,offective, or 
tiwiicipormiaied Screnze for corn or whoat 1s ox= 
eoodod. OF Boma volicrealtoticnt dsrioxcocded, it will 
be wocessary to file an applicection for payment. 


(2) If the permitted acreagc for corn or wheat is not ox- 
6e0daoq end mo. other ollotionts, are. oxcocdod it will not 
be necessary to file an application for payncnt unless 
tho Poarmor is .cntiticd toa, parity payment on some crop. 


SECTION V - Ordering Matcrial 


A. Delivery Other than by Rail - The following forms will be usod by 
the county officc and the contractor in connection with other than 
carlot shipnents: ACP-64, “Requost for Conservation Matcrials"; 
NCR-463, “Delivcry Recoipt.for Other Than Rail Shipments"; NCR-464, 
"Contractor's Delivery Sumaary." 


oR 


ACP-64, Roquo 


as Follows: 


= 


i. Bmbor- 3n 
the namo 
numbers, 


aS 


st for Conservation Matcrixl Should be Propared 


ees ae ae He LL 
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the spaces provided in theo upper right corner 
of the applicant, the State and county codo 
end th. farn nunbcr. Make no ontry in the blank 


"Request for Shipnont Nunbcor."” 
ma i ul is ES if 

b.. Entcr "Yos" or "No" in the blank space following All pay= 
yont in matcrials "whichever is. cpplicable. 

ce Enter the progran yoar during which the mnatorial is ae 
bo’ used in the proper spacce | 

d. Enter the propor information in the blank spacos of the 
table. 

eo. Entor the naac and address of the applicant in tho propor 
SpacosS. 

f. Entor tho location of the fern in the proper space, giving 
sufficient infornetion that the contrictor will havo no 
difficulty in locating it. 

ge. Tho applicant should date and sign the request in the 


spaces provided therefor. 


h. A monbor of the county committee should entcr tho value 
of tho producer's ACP payment available for conservation 
matcrials in the propor blanks. (Sco Section IV) 

ie A mombcr of the county committee should cntcr the dite 


and sign tho roquost if satisfact»ry in the spaces & 
tho bottom of thew orm. 


je Tho blue copy will be forwarded to the contractor excopt 
whore the producer dosiros to go to the source of supply 
for matcrial, in which caso he should bo given tho bluc 
copy for delivery to tho contractor. The original and 
ycllow copy should be held in the county office until 
the form NCR-464, "Contractor's Delivery Sunwry" accon- 
panicd by the supporting form NCR-463, "Delivery Reccipt" 
is roccived. 
k. If a producer is delivered a smaller quantity than ‘tho 
amount requcsted on Form ACP-64, corroct it to show tho 
actual quantity and valuo of tho matcrial delivered, If 
the ancunt doliveérod is larger henetihc amount ordored, 
correct the contractor's delivery sumuary to conform to 
the amount ordered on ACP=-64 and notify the contractor 
of tho correction. 
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l. <Aftcr checking the NCR-464 and WCR-4635 aga .inst Forns. 
ACP-64, theo original Form ACP=-64, togethcr with 
WOR=464 and tho oririnal NCR-463 dha be a di irdod 
WMmEIO AO LEGO. OF LLCO. 


me Filo tho yollow copy of ACP-64 with Forms’ RF-12 in 
the Rogistcr of indebtcdness in tho county °fficc. 


2e NCR-463, Dolivery Reccint - 


2. Form NCR-463 will be filled out in triplicate by the 
contractor, and the farmer or his authorized agont 
Wil Sspened nthe lLoworerivht. cornor 


by efhe originals will be attached to the contractor's 
Golivery summarics, NCR-464, and be forwarded to tho 
eounty office at periodic intervals. The first copy 
of Form NCR-463 will bo given to the producor and the 
last copy will be rotained by tho contractor. 


Seu eliCR-464, Contractor's Dolivery Sumicry - 
fee Fourmecpios.ofsthis fora aro filicd out by the contractor. 


bees The \orifinal.and.two copics:wiidl.be forwarded t» the 
county association and one copy will be rotainod by 
chomeontractser 


¢. ‘when roccived in tho county office, Forms NCR-463 cnd 
NCR-464 shall be checkcd against Forms ACP=-64 to dc- 
torninosthnat doe liverioeschaves bocn.-m.¢c in accordance 
with tho approved requests. If Form NCR-464 shows 
dolivcrics. in oxcess of the smount ordered on the 
rclated LCP-64, Forn NCR-464 shall be corrected nc- 
cordingly anc the contractor shall bo sa alas Such 
eorrcetions on tho NCR-464 shall be initialcde by the 
contractor before this form is subnittcd to the State 
offico: In cascs where tho anzunt. delivered was.less 
than the emount ordored, the Form ACP-64 shall be 
roduced to the amount delivered. 

d. After thoroughly checking Forms NCR-464 against Forns 
ACP-64 and NCR-463, the original and one ccpy shall 
bo forwardod toa tho State offico accompenicd by the 
original Forms ACP-64.. One copy shall be rotaincd 
for the county association filc. 


Delivery by Rail - The follewing forms will be usoc in connection 
with obtaining conservabion matc et es by Foias Form ACr-64, 
“Request for Consorvation watcrials"; Form ACP-66, "Roquest for 
Shipnent"; Form ACP-67, “Rocciving ane Inspection Roport;" Forn 
ACP-65, "“Sumiary of Requests"; Form ACP-88 or iCP-88, Rovisod, 
"Ocoth of Office and Sorvico Obligation." 
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1. AcP-6), Request for Conservation Material. . 


a. This form will be prepared in the manner described under 
item del. of this Section except that the Jaa number 
appearing on the. related ACP-66 will appear in the upper 
right corner in the space provided therefor. 


b. All copies of Form ACP-64 will be delivered to the con 
signee, who will obtain the signatures of the producers 
in Section III when the conservation material is delivered 
to them at the railroad siding. 


c. The original ACP-64 will be mailed to the State office 
together with the Form ACP-65 and ACP-67. The yellow 
copy will be filed in the county office and the blue 
copy will be given to the producer. 


2.. ACP-66, Request for Shipment. This form will be prepared by 
the county office as follows: 


a. Enter the date delivery is desired, the names and the 
code numbers of State and county. Enter "North Central" 
preceding the word "Division." Strike out "Department of 
Agriculture, Washington, D. C." Enter the name of the 
county following "Consigned to" and preceding "County 
Agricultural Conservation Association,” Enter the name 
of the consignee, the address of the county agricultural 
conservation association as the address of the consignee, 
the actual point of delivery, and the final railroad or 
carrier. Enter a complete Cescription of the material 
ordered, together with the number of tons or cubic yards 
to be included in the shipment. The State office will 
determine the minimum carload for lining materials. 


be. This form is only signed in the State office and does 
not need the signature of the county committeenan. 


Co ‘Distribution -~ All copies will be mailed to the State 
office. 


d. The State office will deternine, in the case of lining 
naterials, where the cheapest source of supply is located, 
and shall type the name of the contractor at the botton : 
of Form ACGP--66. The form shall be signed by an authorized 
person in the State office and shall be forwarded to the 
contractor with a partially completed bill of lading. A 
copy of the approved Form ACP-66 shall be returned to the 
county office. 


Ce 


Hien 


The State office will be furnished with information as 
to where to ‘send ACP-66 orders for materials which are 
supplied under contracts awarded by the age 
Sees 


Orders for less than a minimum carload of 20 Hee of 


‘conservation materials, other than liming materials, 


should not be approved. It is desirable where possible 
to order carloads of at least 30 tons. 


ce ‘mus of Lading. 


Ae 


Ce 


4ae 


Co 


tA 


The State office will prepare 2 set of Government bilds 
' of lading in the case of liming materials and forward 


them to eS contractor with ‘the origin2l Form 4CP-66 


Bills of Ladine’t for materials.other than liming materials 
will be eee by the North Central Division. 


The contractor will handle the bills of lading by entering 
the number of pounds actually shipped in the column 

headed "Weights," the size car ordered, size car furnished, 
date furnished, initials, car number, name of transporta- 


tion company, and date loaded; obtain signature of the 
freight agent and leave all other spaces blank; deliver 
the salmon copy of the bills of lading to the ral) carrier, 
forward the original and one copy of the bills of lading 
to the consignee, retain one copy for his files, and for— 
ward the two remaining yellow copies to the office which 
prepared the bill of lading. 


Duties of Consignee ~ The consignee will retain the 
original and one copy of the bills of lading pending re- 
ceipt of shipment. When the material arrives’ the con- 
signee will check all car seals, if any, the condition of 
the material, and in case of damaged material or shortage 


he will. have the agent for the carrier sign both the ori- 
. ginal and one copy of the bills of. lading, listing the 


damage or quantity missing, The original bills of lading 


will be released by the consignee to the last carrier. The yel- 
low copy should be returned to the county office for filing. 


| In the event - a bill of lading is lost, Form 1060, Temporary 
“Receipt, may, be used by the consignee to obtain delivery 


from the carrier, and Form 1061, Certificate in Lieu of 
Lost Bill of Lading, shall be tssued bv the office which 
prepared the original bill of lading. 
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“ACP=67, Receiving and Inspection Report. 
. . ~ x = — : = . omens bow . * 


Y 


a. Upon arrival of a shipment the consignee will notify 
all producers who have requested material. 


Dis _ Acknowledge: ‘Feceipt ‘of the material hal preparing a. 


onthe receiving and inspection report, Form ACP- 67 « 


Cs Ber Ane spaces’ provided the names and code numbers 
of the State and county, the "Request, for Shipment.” 
"Aaa" number, the related bill of lading number, pre- 
ceded by the symbol B/L in the space provided for the 
"Request for Shipment Number," the date received, 
‘quantity reecived Gna re in tons or cubic yards), 
“name of the material, name of the manufacturer, actual 
point of delivery, name of the railroad; indicate zone 
wae farmyard delivery; check where material was. received; 
cheek how matcrial was delivered, car initials, car 
number,. check type of car, railroad. waybill ls with 
‘its date, the delivery agent's freight bill number with 
its date; indicate by check if samplco was or was not 
‘taken. The form shall be signed and. dated. In the event 
‘of Loss, Demagc, or Shortage, the back of this form must 
be completed aid notarized in the proper place. Ef the 
salvage costs are not in excess of $2.00, no charge 
‘should be entered for labor or bags. 


ad. ,Distribution. The original and two copies will be trens- 

“mitted to the Stato office; and the last copy will be 
filed in the county office. In the caso of liming 
materials, if there was a loss there should be entered 
by the Stdte office under “Romarks" «.statoment ag to 

“- whether a deduction was made from the vendorts voucher. 
The original ‘and one cosy of Form ACP- 67 shall“be for- 
warded to .the North Central Division in oe eas of loss. 


ay see eres DYsuribution of Conscrvation Moterials By Cofsignee. 


saldiehelteeteieasii ae eetneentimenie mitcanitea ah ateatter a aaeeetidneneneattiemed teenie 


aoe 1 ro mmemmemeneme te FS mee er eee nner Sic mee ee ram rere sem ne rt mere 


ee se 


The consignee: will supervise the distribution: or. conscr= 


Mwetion mabtirirals  to-sed that etch: producer | reocives the amount 


roquested.on’ Form ACP-6l:. Gornsignee will arrange“ for the use of 


a scale if possible for weighing any bulk material which is re- 


-Ceived. Whero, scales’ are not available, the devision of the 


-ffaterial: among the producers may be hendled in any manner satis- 


ine CO" pig ger pated partics. | 
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Completion of nesiipe ‘on Forni ACP= ei: 


ee ee ee ee eee a 


od 


a. The consignec will obtain a receipt from the producors 
on the reverse side of Form ACP-6l:, It is ncecssary 
that all information indicated on the form be . 
suppliod. 


ide ie 


b. Distribution. The original white copy will be mailed 
to the State offico accompanied by Form ACP-65; the 
yellow copy will be filed in the county office, and 
the producer will bo given a blue copy at the time of 
delivery. ; 


- Form ACP-65. 
&. The consignee will prepare a Form ACP-65 in triplicate. 


bs In the spaces indicated, enter the neme and code number 

7 Mot the Stato and. county, the Aaa requost number appear- 
ing on Form ACP-66, the nome of the matcrial (i.c., 
ground limestone, marl), namc of person designated as 
consignee, address, and actual point of delivery. 


Gs sas deliverics are made; the table concerning serial 
number, neme end address of producer should be comploted. 
The serial number will be the corresponding township 
end farm number appoaring on the rclated Form ACP-6l. 
Units will always be tons or cubic yards, and theo 
quantity will be expressed in tons ore cubic, yards. 


ds. A member of the county committee should approve the 
form. Disregard spucc for signoture of "Secretary, 
County Agricultural Conservation Association." 


c. Form-ACP-65 for any shipment which is in storage shall 
be forwarded to the State office at the ond of each 
month until all material is delivercd.. The first Form 
ACP-65 shall show the deliveries made during the month 
and the amount of material romaining in. storage. Sub- 
sequent forms: ACP-65 shall show the amount of matcrial 
previously delivered, the smounts delivered during the 
month, and the amount of material remaining in storage. 


tat Prise bucion. -\ The orizgingdl ond one copy will, be mailed 
to whe State office, accompanied by properly receipted 
white copics of supporting Forms ACP-6)4. The last copy 
mil be filed Anethe county office. 


ACP=88 or ACP-88, Revised, Oath of Office. 
The person designatcd by the county committce cs consignce 


must have oxccutcd an ACP-88 or ACP-88, Rovisod, in ordcr to 
be cligible to act in this capacity. 
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SECTION VI - Payment to Contractors. 


A. General -Plon. 


ls 


Other Than Rail Deliveries - Vouchers will be prepared in 
tho State offices from contractor's delivery summarics for 
other than reil shipments for conscrvation materials furnished 
undcr contracts awarded by the State contracting officer. 


The Stotce office will reecive Form NCR-l6h, "Contractor's 
Delivery Sumury," together with related Forms NcR-1:63, 
"Dclivery Receipt," and Form ACP-6l., "Request for Material .™ 
Individual Forms NCR-63 will be compared with the corrces- 
ponding Forms ACP-6l, to determine that the producers reccived 
the correct omount of matcrial ordered ond the type of de- 
livery roquested. Form NCR-L6), will be checked for correct 
preparation against supporting Forms NCR+l63 end ACP-6l,. 

Form NCR-L.6); will be checked against the contrect in eccord- 


ence with this procedure. Public Voucher, Stendard Form 


1034, will be prepared and scheduled on Standard Form 106h, 
ecrtificd, end forwarded dircetly to the Regional Disbursing 
Office for payment. 


Rail Deliveries. 


a. Vouchers for rail shipmonts: for material furnished 
undcr contracts awarded by the State contracting of- 
ficer will be prepared in the State office. 


Forn ACP-67, "Recciving and Inspection Report," will 
bo received in the State office end: checked: against 
the State office copy of the related Form ACP-66, 
"Raquest for Shipment," to determine that the actual 
amount ordered was received in s satisfactory condi- 
tion. The State office will prepare Public Voucher, 
Standard Form 103), and mail it to the contractor for 
“signature. When the sigricd voucher is returned to- the 
State offico it will be scheduled on Standard Form 
106), cortified, ond forwarded to the Regional Disburs- 
ing Office for payment. Instructions for submitting 
vouchers and related pupers will be furnished by the 
Washington office to contractors for contracts awarded 
by the Washington office. aged et a ae 


“b. Vouchers for rail shipments for material furnished 


under contracts awarded by the Washington office will 
be prepared by the contractor end submitted to the 
North Contral Division. 
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B. Checking Forms ACP-64, NCR-463, ond NOR-L64. 


l. 


Forms ACP-64 and NCR-463 - Form NCR- 163 should be checked 
against ACP-6] to determine that the producer has acknowledged 
receipt of the cmount of material ordered on Form “ACP-6, and 
that the material’ was delivered in accordance with the type 

of delivery, requested. 


Forms NCR-64 - Form NCR-l64 will be cheeked against the 
Supporting Forms NCR-,63 and ACP-6l, tc determine that the 
ontries made on Form NCR-L6l; agree with the entries made on 
Forms NCR-63 end aCP-64. 


Chocking NCR=l)6), against Contract - Dotcrmine: 


a. That the nome of the contractor appoaring on NCR-l6h 


is oxactly the sanc as the neme of the contractor ap- 

pearing on the contract. If thoy do not agrec, and it 

is ascertained thet the neme as shown on the contract 

is in error, a stateonent requesting correction ef the 
“namo as appearing on the contract should be obtained 

from the contractor. This statemont should be forwarded 
yes: the Washington office ‘of the North Corntral Division 
“for, tronsmission to the General Accounting Office. 


“b>. That the contract number appearing on NCR-L6l, is the 


seme as that appearing on the contract. 


ce That tho unit prices per township sre the Banc as the .- 
unit priccs shown on the contract. 
i 
d. That delivorics were made in townships authorized by 
the contract. 4 


Checking Form NorR-i6l, - Deternine: 


oO. That the names of the State and county are shown. 


b. Thet tho tewship nanc, the farm number, and the complete 
nonc and oddress of cach preducer recoiving matcrial are 
shown. , 


‘ec. That any changes or crasures have been initialed by the 


peyee or his representative. 


Ne 


G. That column 5 multiplicd by column 6, 8, or 10, equals 
the total cust shown.in column 7, 9, or 11,. and verify 


ecvulumn totals. 


PamiPheat date of delivery on Forms NCR-6l is not eorlicr ~~ 
then dete of uward, Payment cannet bo made for material 


delivered prior to date of award. 


g. That the signature of the contractor or his ropresont- 


ative appcars on the face of the form and on the -reverse 


side thercof under the certification; 


"T cortify that Stato or local salés- taxes arc not 
included in the amounts billed; thet the stipulaticns 
required by lew and/or under contract, cto. ,1vi.tn 
respect tc wages, rights, ond hours of work of em- 
ployees have been complied with in ecccrdance with 
the stipulations under the contract. I further cer- 
tifyethat this bill is corncet and, just; «that payment 
therefor has nut been reecived; and that exccpt as 
othorwise noted all of the articles, moterials, ean 
supplics furnished, if unmanufactured articles, ma- 
terials, and supplies have been mined cor produced 

in the United Stetes: and if manufactured articles, 
noterials ond supplics, they have been menufaetured 
in the United States substantially all from articles, 
naterials wr supplics mined, produced or munufactured, 
as the case may be, in the United States." 


C. Preparation of Public Vouchers, Standard Forms 104k, 
— eee nae 
1. Standard Form 103, Revised June &, 1937, should be used. 
2. Prepare original ond one memorandum copy, 103hc. 


3. Leave blank space headed "D.O. Vou. No." 


li. «Inthe blank headed "Bu. Vou. No." enter the Bureau voucher 


number, established as follows; 


‘ 


Each State should establish a register of voucher 
numbers, prefixed by the State und county code. 
numbers, end followed by a serial number. This 
number, beginning with the figure "1"-and follow- 
ing numerically, will bo shownon oll .copigs of 
the vouchcrs prepared end on all copies of 


aunt = 


Forms NCR-46) or othcr supporting forms. For ex- 
omple, if the first voucher to be certified covers 
deliveries of liming materiols in Adair County, - 

- Missouri, the Bureau voucher. number will be 
lh-O0l-1. It will not be necessary ty maintain 
a voucher register by counties. Thus, the second 
voucher numbcr covering deliveries made in Adair 
County might be l-001-23. 


On line headed "U.S." insert "Depdrtment cof Agriculture, AAs." 


Department of Agriculture has been printed on sone 
“fouchor forms and "AAA" omitted. Be sure to include 
it en! 
ALA e : 


On line headed "Voucher prepared at" enter the name of the city 
in which the Stotc office is located and the date of preparation. 


Onpline headed "The United States, Dr." "Ta" enter the nanc of 
the payeo us shown on Form NCR-y6éh. 


For roil dcliverios the. contractor's neme will be 
shown in this space exactly us showm on Standard 
worm 55. 


On line headed "Address" eriter the cddress of the payec. 


Leave blank the space following "Payoots account No." 


Leave blank the block headed "Paid By.” 


Leave blank the block headed "General Accounting Office Preaudit." 
In, the spaco headed "Tcrms...%...Discount Cash...days," enter 
the percentage and the number of days in which the discount is 
effective, if the contract provides for a discount. 


Leave blank the cclumn headed "Ne. ond Date cf Order." 

In the column headed "Date of Delivery or Service," indicate 
the dates of the periocd.covered by Form NCR-64. For rail 
deYiverics indicate the date the material was reecived in the 
county us shown on Form ACP-67. 


{ft 


W 


In the column headed "Articles or Services," describe the 


‘material furnished. 


Ais 


ey 


Loe 


19. 


20. 


ole 
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This description must be sufficicnt to Lddnta ty the 
material furnished as being the same as covered by 
the contract, i.c., ground limestone, marl, peper 
mill refuse lime, ete. “Liming materials" or other 
general descriptive phrases are not acceptable. 


In the column headed "Quantity" enter.the number wel fe 
or cubic yards delivered, as shown on Forma ner-li6h, 
on Form ACP-67, for each unit price shown. 


In the column headed "nit Price," subheaded "Cést," show 
the current unit price (as shown on Form NCR- si or om thes 
contract, im ease of vrais deliveries).on a line directly 
opposite the corresponding entry in the * dona column. 


In the column headed "Unit Price," subheaded "Per," enter 


the words tons cr cubie yards, whichever is applicable. 


In the eslurm headed “Ancunt" enter the total amount claimed 
opposite each unit prico shown. 


EXAMPLE: Items p, g, Ty, Ond S. 


oe 


: “Unit Price ; Amount 
Quantity : Gost..3 Per » Dollars << Ueuce 
36 g ‘ 1.00 ton + 46 $ OO 
18 : 20". > Sore: en 2 HO 
23 : 1,50 << .tom < ah, : 50 
ye: : EA joe yg taal fr ake ry) : 20 


For deliveries by rail only, the following certification must 
appear written across the foee of the’ voucher, "I hereby 
certify that Stete or local sales taxes are not included an 
the amount billed, and stipulations requirod by law endfor 
under contract, ctc., with respect to wages, ae and hours 
of work of erp ieee have been complied with.' 


For dcliveries other than by rail, it is not necessary to 

insert the additional certification mentioned in item "20" 
since it eppears on the reverse side of Form NcR-l6): over 

the signature of the contractor. 


In the blank headed "Shipped From" show the shipping point, as 
stipulated in the contract. 


This information need only be supplied where « claim is 
made for f.o.b. quarry type of delivery. 


¢ 


ae 


2% 
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The spaces headed "To," “Weight, "and "Government B/L No." 
will be completed bi rail deliveries are made. 


The space headed "Total" under column "Amount" will indicate 


the total amount of money claimed. 
The space headed "Payse" 


ae For deliveries other than rail enter "See Form 
NCR-i64, attached." 


b. For rail deliveries only, payee'ts signature or 
signature of his authorized representative must 
appear in this space. 

/ ¥ 
(1) In cases where an authorized representative 
of the payee signs in this space, the signa- 
ture should be made on the line headed "Per" 
and his title indicated on the blank headed 
Titles! 


(2) For other than rail deliveries the signature 
of tho payoe is not noquired on Form 104) 
sinco the peyeols signature will appear on 
Form NCR-l64, 


! 


Complete block headed "Differences." 


a. If « "Difference Statemoht," is issued, deduct the 
amount of such difforonce from the total amount of 
(aie voucher and place: %t the result in the space 
"Account verified; corr¢ sclt Doras 


by if a discount is offered, place ‘the word "Discount" 
opposite the amount of “ discount in this space, 
and deduct the amount of such discount from the 
total amount of the voucher, and place the result 
in the space "Account werificd; correct for." 


Leave blank the line headed "(Signature or initials)." 


In the blank headed “Contract No." and "Date" cnter the con- 
tract number and date of contract. 

the 
Leave blank/spaces headed "Req.No.," "Date," and "Invoice 
Rec'd." . 
In the space headed "Approved for "..." center the amount of 
money for which the voucher is finally approyed, This amount 
must agree wie the amount shown. opposite "acount verified; 
correct for. 
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Das Discounts. 


1. 


Claims submitted by contractors offoring a discount must be given 


handling, it.will be necessary for the certifying officer to | 
prepare a statoment explaining the reason for such loss. If this # 


~ 


= i : 


The line opposite "(Sign original only)" is reserved for the 
signature of ‘the certifying officer anc his title. 


In the block headed "Accounting Classification" insert the 
appropriation and account symbol number, and the appropriation 
title. If the conservation materials furnished for use under 
the 192 program were delivered on or before Junc 20, 19h2, the | 
appropriation and account symbol number arc: 1222215(21) 031-0662. | 
If the conservation materials were delivercd subsequent to | 
June 30, 192, and aro applicable to the 19h2 Conservation 
Materials Program, the account symbol number will be 0662, 
and you will be notified of the appropriation number for the 
1943 fiseal year when assigned. 


Mailing Slip Form AD-105 should be completed as follows eid. 
attached to the original of the vouchers 


a. Orn line above (Bureau Office) ontor "Agri. Adj. Admin." 
followed by the name of the State office. 


b. Leave blank the space following "Department's Purchase 
Order No.” 


c. In the space following "Place of Dolivery or Service" 
enter the name of the county to which the material was 
delivered. 


d. Leave blank the space following "Payoe's Reference No.” 


e. In the space following "Date or Period,” center the dates 
of the period covered by the voucher. 


£, The block reserved for the address should show the name 
and address of the payes oxactly as ig shown on the face 
ef the voucher. 


special handling in order that payment can be made within the 
discount period. In the event a discount is lost duc to improper a 


explanation indicates negligence on the part of the employees 
handling the vouchers, 44 will be necessary that the responsi- 
bility be fixed ahd the Government reimbursed for the discount 
lost. 


Discount periods will be figured from the date a properly executed 
invoice (Form NCR-464) or voucher is roccived in the county offic 
for other than rail shipments. In the case of rail shipments the} 
date the material is received at the destination as evidenced by © 


5 Fail 


Form ACP-67 will be used. If it becomes necessary to return 
the claim to the contrector due to the fact that the claim 
has not been properly submitted, due to his error, or Ln 
there is a delay on the cantractor's part in returning the 
voucher, the discount period will begin upon receipt of the 
correct form in the county or State office as the case may be. 


Deductions on Vouchers. 


1 


a 
G 


« Reasons for Making Deductions = 
a& When Form NCR-lj6l, claims payment for moro material than 
is receipted for on NCR-)63. 


be. When contractor claims at a rate in excess of that stipu- 
lated by contract, 


c. When shortages in material are reported for which the 
contractor is definitely responsible. 


Shortages for which the carrier is r 
should not be deducted from the contra 
bitin 


If shortage is reported on 2 rail shipmont which is 
determined to be the feuult of the carrier, the 
Washington Office of the North Central Division 
should be forwarded 2 copy of ACP-67. 


» Method of Making Deductions - 

a ET 

a. In all cases whore the audit reveals that a bill will be 
certified in an amount different from the amount claimed, 
a "Differonce Statement," Form NCR-674 (Referred to in 
above procedure as "Difference Statement," with no 
reference as to form number), will be prepared in tripli- 
cate, describing the deduction made on the face of the 
voucher « 

b. This form will be completed ns follows: 


(1) The heading will show: 


Payee's name exactly as it appears in the contract 
and on the voucher. 


Period of voucher or date of service. 


Date of preparation. 


ae ee 


(2) The following information will be shown in the body! 

Amount. claimed. 

Amount certified. 

Amount deducted. 
This difference must be supported by the compu— 
tation by which the approved’ amount is derived, 
the explanation of the error, or a statement 
of the circuustances or conditions upon which 
the deduction is based. 


ec. Distribution of "Difference Statement" - 


Original should be attached to the voucher to accompany 
it through the payment procedure. 


One copy mailed direct to payee. 


One copy to be attached to the copy of the voucher 
remaining in the Jtate ofiice. 


F. Procedure for Scheduling Vouchers. 


de 


Special Handling of Discount Vouchers —-wWhen the vouchers are 
received from the persons performing the audit they should be 
immediately examined and all vouchers conbaining a discount 
period should be segregated and eiven special handling. 


Preparation of Standard Form No. 1064, Revised - 


a. Standard Form No. 1064, Revised, nervinafter referred to 
as Form 1064, will be used in scheduling the vouchers. 


b. Prepare Form 1064 in septuple (original md six copies). 


c. Enter in the space above the words "Department or establish— 
went" the word "agriculture.!! 


ad. knter in the space above the words "Bureau or office" the 
Letters "4a,A.A4."" and the name of the State office. 


e. Enter in the space following the word "By" the name of 
NG. Fa Biten.® 


f. Enter in the space above the words "Title or rank" the 
words "Chief Disbursing Officer." 


gy. Enter in the space apvove the word "Station" the name ef the 
city and State in which the.Regional Disbursing Office is 
located. 
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h. Enter in the space following the word "Period" the name 
of the month in which it is expected that the payments 
scheduled on Form 1064 will be made. 


i. dnbyr in the space following the words "Symbol No." : 

the symbol number of the Assistant Disbursing Officer. 

The symbol numbers are: 

ae Regional Disbursing Office D. 0. Symbol .No.. 

Chicago, Tllinois tk 78-607 

Cleveland, Ohio 78-604 

St. Louis, Missouri ‘6 78608 

Kansas City, Missouri 78-610 

Minneapolis, Minnesota *). 78-609 


4. Enter in the space following the words "Bureau Schedule 
lio." the Bureau Schedule Number. Assign number "1" to 
the first set of forms. and assign consecutive aumbers to 
succeeding sets of such forms. The schedule number is 
then preceded by an identification of the applicable 
program, that is, "42-CM-1". This will indicate that 
the schedule covers vouchers being certified for the 
1942: Conservation Materials Program. For the 1943 
Conservation Materials Program the schedule number 
would be "43—-CM—1." 


k. Enter in the space following the word "Date" the date 
of preparation. 


1. Make no entries in the first two columns. 
m. Enter in the column entitled "Bureau or Office Voucher Now! 


the administrative number shown on cach shect of the Form 
1034 covered by Form 1064. 


n. After entcring the administrative number for a Public 
Voucher, enter on the same line in the column entitled 
"Payee! the full name of the payee exactly as it appears 
on both the contract and the face of tne voucher. 


o. if the voucher being scheduled offers a discount, the 
‘capitalized words "LAST DISCOUNT DATE" shall be entered 
directly under the name of the payee and underlined. 
Immediately below "LAST DISCOUNT DATE" enter the date 
such discount will expire. 


p. Enter in the column herded "Symbol of Approprixtion or 
Fund" the symbol of the applic ble appropriation. (Do 
not insert the account symbol number. The symool number 
of the appropriation need not be repeated. 
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gq. Enter in the eolunn entitled "Ancount"! the "Approved 7 
for $..." amount shown on the voucher, 


r, Enter the word "Total! on the last line of Form 1064, 
| and enter the total of the anounts in the colunn headed 
"Amount," 


iés) 
e 


Enter at the bottom of the form above the wore uTitiee 
the title of the certifying officer. | 


t,. The original forn 1064 shall be referred to the State 
Accountant to be stamped "Funds Available" after which 
the certifying officer shall sign the original of Tine 
Ta) ‘ 

A OR ve 


3. Distribution of Form 1064 and Supporting Forms. 
. «a, Ferward the original and four copics of Forn 1064 to the 

Region Disbursing Office, together with the original 
youcheors,, Forms 1034, original of the "Centractor'’s 
Delivery. Sunnary,! Fors NcR-464, and be sure that tine 
liniling Slips, Forms SD-105, are attached to each voucher, 
Staup. one, copy.cit Form 1054 "Forvard to Control feccunts —_ 
and Reports Section, Agricultural Adjustment fdrinistration, ~ 
Washington, D, Cc." 


b. Forward one copy to the Stete Accountant. 
c, Rotein cne copy in the Scheduling Unit. 


d, Whon e copy is returned from the Disbursing Officc, the 
Scheduling Unit should transfcr the additional inforna- 
tion which has becn -laced on the form by the Disbursing 
Offices to their file copy ef the Schedule. The form 

_roturned by the Disbursing Office should then be forwarded 
to the State Accountant, 


' 


G, dJssignncent of Paynents. 


j4 


Under the "Assignnent of Clairis ‘ct. of 1940" an assignncnt or 
noney due or to become duc under 2 public contract involving 
payrients of $1,000 or more may, be made to banks, trust 
conpenics, or cther financial or lending institutions, The 
4et: dees not authorize assignnent cf the contract Leseits 

and irrespective of an assignuent by a ecntractor of the 
noney due cr to become due, the contractcr is charged with the, 
duty of pericrming the contract in accordance with its terms. 
It therefore is the responsibility of the contractcr to execute 
cortificntes on vouchers, invoices, cte,, 2s requirea by the 
contract, In this connection, no money is due and payablic bya 
the United: States until such certificates are executed by the 4 
contractor, anc: sinee it is his responsibility te establish 
that an anount is due and payable under the contract, it is not 
necessary to cbtain » certification in that respect fron the 


S ~ 
assigned, 


ety 


2. In assignnent cases, two scts of the "Nctice of Assignnent",CM—-41-54 
(original and three 2opies) should be executed by the assignee - fs 
in acccrdanee with the instructions on the reverse side thereof, 

One set sheuld be addressed to the General fecounting Office, 
Washington, D. C., and. the other should be addressed to the 
contracting officer... A true copy of the instrunent of assign— 
ment should be attached to each set of the "Notice of Assignnent" 
and both sets should be forwarded to the State office. One set 
shall be forwarded by the State office to the Washington office 
of the North Central Division for forwarding to the General 

- iecounting Office. he original of the ether sect, with the in- 
struncnt of assisnnent, shall be retaincd in the State offies, 
and the three copies with the receipts properly signed by the 
contracting officer shall be returned to the assignee. One copy 
of each recvint returncd to the assignee should be retained by 

in for his own records, end two copies of each such receipt 
should be attached to the first voucher submitted for paynicnt, 
One copy of cach such receipt should be retained in the State 
office, end the ether copy of cach such reecipt should be for- 
warded with the original voucher. 


32 & truc copy of the instrument of assignnent may consist of 


Q& 4 duplicate criginal conteining all simmatures, scals, 
acknowlcdgnentg,, ctc., which oppear on the original, 


. 


be. 4 complete. photostatic copy of the original, ox, 

ec. #n accurate and-complete copy including Signatures, seals, 
acknowledgments, cte., which nay be typewritten, provided 

a such copy is certified as being a true copy by a Notary 

: Public cr other officor authorized by law to administer 
caths. 


4. It is not necessary for the assignec to make a specific clain 
undcr a valic assignment for an amcunt established to. be due 
and payable undcr a particular contract. In order to insure 
that paynents are properly made, to prevent frauds against the 
United States, and to protect the rights of 211 parties in- 
volved, it should appear from an examination of tho voucher and 
Forn NCR-464' that the contractor recognized the assignnent, 
its validity, and the right of the assignec to receive the 
paynicnt e. 


5. In assignment cases the nine of the assignee should be entered 
in the space for the payee at the top of the voucher in the 
following manner: John Doe (Assignee, authorization filed). 
The contractor shall not be required to sien the voucher if 
the following or similar statement has been entered by him on 
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Form NCR-464: "Payment: for this naberial shell be made to 
, Assignee, whose address is a 

This statencnt shall bo entered at the bottom of Forn NCR-464 
immediately above the space for the contractor's naie. If this 
statenent has not been entered on:Form NCR-464, the contractor 
should sign the certificate on the voucher in the space provided 
for the payeo's signature below,-the certification relative to 
performance and payment. The hotation "Sce NCR-464" may be 
snsertcd in the blank space after the contractor's signature. 

6. No form will be provided for naking assignnents. wny instrunent 
of assignment containing in substance the following wording will 
be acceptable: 


"T hereby assign the moneys due or to become due ne 
uncer Contract No. dated : 
wor ewe b : 4 , whose address is 

me __. This assignment is nade pursuant 
to the Assignment of Claims Act of 1940," 


7, The assignment should’be signed and dated by the contractor 
naking the assignnent, and his sipnature should be witnessed. 


H. Open Market Purchases. — Open narket purchases can only be made with 
the approval of the State office. Paynents shall be handlec in the 
sane nannor as for payments uncer contracts except that no reference 
shall be made to any contract. It will also be necessary for the 
contracting officer to submit a statement with each voucher to the 
offect that it was necessary to make the purchase for innediate use 
and the price paid was the best that could be cbtnined in the area 
at) that time « 


SECTION VII — Sampling and Testing. 


he. “Sanpling: 


It is important that sufficient samples be taken of all conservation 
naterials furnished to insure farmers securing materials that meet 
the specifications under the contracts awarded by the Governrient. 


1. Bulk Material — Under the conservation unterials progran, 
lining natorinls shall be furnished in bulk. 


© 
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Carlot Shipments - It is unnecessary bo ‘samphe each Care 
load of lining material that is supplica, However, it is 
suggested that the original shipment from each source of 
supply be sampled ana that accditional samples be taken as 
often as the county committee deems it necessary to insure 


the producers of obtaining moterinl meeting specifications 
of the contract. Samples should be taken from several 
places in the care fhese should be thoroughly mixed, and 


then the proper amount desircé for the somple to be tested 

should be quartered sut. At lenst ea pound of matcrial is 
necessary for preper analysis, Samples should be forwardc 

Late 


to the State cffiee. (Proper identification would in 
car number, Asa shipping bee | number, neme and ad 
' : of shipper, ond date of shipment.) 


be Other Than Carlot Shipments ~ A representative cf the county 
committee will obtain samples cf Rigi material at the 
quarry cr contractor's shipping peint during the pericd 
when requests for materinl ere boing filled by the con- 
tractor. In taking samples >f liming material at the quarry, 
insofar as possible, the sample should be taken from moving 
material as it comes from the crusher. In taking’a..samplie 
from. 9 stock pile or. fram oa londed truck, care should be 
taken to BF el as nearly a reprosentative sample as possible. 
This will necessitate taking semples from different’ places 
pn che pile oar i Oe ther roughly mixing the individual samples, 
and then quartering cut the amount desired for the’ sample 
to be tested.. Samples will only be obtained by the county 
committee as often as are deemed necessary by them to insure 
that the material being delivered meots contract specifice- 
ions. Samples taken st the quarry cr contractor's shipping 
pcint should be identifiod by giving the date of the sample, 
contractor's name, ond the address of the quarry cr shipy 
point where the sample was taken. Any preducer who receives 
1 
p 


liming material may cbtain analysis of the material’ furnishca 
him if he will provice the county committee with a samy 


S 


Bagged Material - Mixed fertilizer (0-20-20), gypsum, 20% and 
eraeis superphosphate, and rock phosphate, which are fur 
in 
iS 


bags,shall be sampled in conformance with the followin 
rocedures 


ae The State. office shall advise the counties when to take 
samples so that every tenth car of materinl shipped into 


the State by a contractor is sampled. This can be accom- 


‘plished by the State office kecping a record from the 

State. office copies. of the bills cf lading received, and 
requesting the county to which a praticular siipment is 
being made to forward a one-pound sample to the State offic 
for testing. 


be Samplics should be. taken from et least ten bags in each 
carlond of material which is tested. The individual 
samples should be thoroughly mixed ond then a sample 
for testing should be quartered out. 


B. Testing. 


1. 


#2, 


ashes 


is 
c. If it/found that the material being furnishec dees 
not meet specifications, samples shculd then be taken 
from all subsequent shipments received in the State from 
the company until it is definitely deternined that the 
material being furnished does meet specifications. 


d. Samples should be forwarded to the State office in moisture 
proof bags properly identified as to county and State coce 
numbers, Aaa crder number, cor number, name end address of 
contractor, and cate sample was taken. 


S ha 


Analysis - 


Samples of conservation materials shall be forwarded to the State 
office of the AAA for analysis either in the laboratery estab-= 
lished in connection with the commodity loan laboratory; in some 
other labcratory in the State with which arrangements have been 
made for testing samples, or for transmission to the Washington 
office if facilities ure not available in the State. Any erreange- 
ments which are mace for testing in the State must be approved 
by the Washington office. ) 


Analysis Reports - 


a. A report of esch enalysis made, properly identified, shall 
be furnished the conservaticn materials unit cf the State 
OLPices f 

be Each report shall be examined to sew that the sample tested 
met the specifications cf the contract. 


Ce f on examination of the report it is found that the material 
contained in the sample did nct meet the specifications, the 
county shall be acvised and instructed to submit two or more 
additional samples for analysis. The county shall notify the 
producer of the result of thé first analysis and if the 
material is considerably below specifications shall instruct 
him not to make any further deliveries until the results of 
the additional tests arc received. _ Material which is slightly 
below specifications may be accepted and payment made at a 
proper reduction in price. 


de. Analysis reports on materials for which contracts are awarded 
by the Washington office shall be forwarded to the North 
Central Divisicn. 
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6. the analysis reports shall be filed in the State office 
and shall be kept in such order as to be available for 
submitting summary reperts to the Washington office when 


es Paes GELS ii» Fe ee ae ee Seer Se eee tok Bake ge 3: 
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&e Deductions. 

A deduction from the producer's 192. agricultural conservation 
payment will be made in the amewnt cf the net:ccst to the Govern- 
ment ef.the conservaticn materials furnished the producer, A 
deduction frem the producer's payment will be made oven. though 
he refuses te take delivery cf the material requested by hin. 


Be Pe Penalties. 


ian 


1. Misuse - If conservation meterials cre used in such a manner 
as not to carn soil-building erevit, the rate of deduction 
will be twice the enount of the aunt rate of deduction for” 
that portion of the material misused. 


ee Failure to Use During tae Year ~- Where a producer obtained 


ee ee | oes 


conservation material but : net use such material during the 
program year, he should be eens tO use the CEA i the 
following yoar provided he obtains permissicn from the county 
committee. The county committee may permit the producer. tec re- 


tain the material for use during the following. year, or if the 
mueecs of the county are such thet the material is needed for 
distribution t other farmers for immediate.use nay require 
the return of the materiel. When the materisl is rotained fir 
use during the following yoar, the deduction fcr the valuo cf 
the material should be made from the payment for the progran 
year during which it was furnished. If in the following 
the material is used in aceordanee with the provisions of the 
if 


program for such year, scil-building credit will be given fr 
the application cf the material. If the material is misused, 
or is not used during the progrom year for which it wis cb- 


tained,.and permission to use it during the fcli-. wing a WaS 
now secured frem the county committee, the rate of red 7 
will -be twice the amount cf the usual rate of SEE ei for 
moat portion of the Petcrial misused, 


J- Intended .Use During Following Program Year, -.Upcn.. approwal 
by the oun ccmalttce, if nitorts Ll is obtained during one 
program yeor.and jt is. indicated.on the.v.crder.that it..is. for 
use during ene following progr en are no deduction shall be 
,_ made: fron. the .payments earned by the farmer duning the program 
.. year in which the cea wes deliverod. /Such.matgrial shall 
be handled ‘as ee oe were ds livered Her the progr at, year in 
which it is intended for use. The county comiittece, in approv- 
ing requests for material for use during the fillowing year, 


>. 


_ ? asa ‘ e - : . 9 
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should take into consideraticn the availability of material 
and should not approve such requests where there ts not, suitie 
cient material to meet the immediate needs of the county. 


C. Refunds. MY 


If the value of the material supplied a producer is in excess of 
his 1942 agricultural conservation payment, the excess amount 

shall be repaid to the Government. The refund shall be in the 

form of a yostal mcney order, cervified cheek, or cashier's 

check, payable to the Treasurer of the United States, and forwarded 
to the State office with a memorandum explaining the circumstonces- 
In the event the refund cannot be obtained, the producer's name 
-should be placed on the Register of Indebtedness. 


SECTION IX - Forms. 
fe NCGR#Fc rmSe 


The following "NCR-" forms ere used in connection with the 
Conservation Materials Program. 


1. Form NCR-l63 - "Delivery Reesipt" - When the present supply 
is exhausted the new revised form will ve Form NCR-663 - . 
"Delivery Receipt." 


2. Form NCR-l6 "Contractor's Delivery Summary" - The new 
revised .Form NCR-66), will contain a space for the Bureau 
voucher number and a new certification by the contractor 
on the face of the form. The old forms will be used until 
the present supply is exhausted. 


3. Form NCR-661 


"County Progress Record for Conservation 
Materials" + 


h. Form NCR-662 - "County Reeord of Carlot Shipments" 


54 Form NCR-665 - "Request for Authority te Sclicit Bids to 
Establish Sources of Supply for Conservation Materials" 


6. Form NCR-667 - “Bid Abstract and County Committee Recommendations” 
74 Form NCR-668 - "Sample Letter to Contractor" 
8. Form NCR-669 - "County Conservation Material Report" - This _ 
report is to be submitted to the State office at the end of 
each month unless requested more often by the State office. 
9. Form NCR-670 - “State Conservation Material Report" - This 


report is to be submitted to the North Central Division at 
the end of each month. 


iA 


or 


20. 


ce 


ab eas 


Eos 


Ly 


15. 


Pa hee 
Form NCR-671 —- "Notice of Acceptance" 
Form NCR-672 ~ "Contractor's Supply Record". 


Form NCR-673 = "Cost Schedule of Conservation Materials for 
Rail Shipments" 


Form NCR-674 — "Difference Statement" 
Form. NCR-675.~ "Bid Receiving and Progress Record" 


Form NCR-676 — Walsh Healey Letter. 


It will be necessary for the State office to mimeograph a sufficient 
supply of ‘411 NCR forms other than Forms. NCR-463, -464, and 671, 
which will be furnished by the North Central Division. 


ACP- Forms. — 


ta 


an 


4, 


“Form ACP-64 — "Request for Conservation Materials" — The old 


forms will be used until the present supply is exhausted. 


Form ACP-65 - "Summary of Requests." 


Form ACP-66 —- "Request for Shipment." 


Form ACP-67 - -"Receiving and Inspection Report." 


Standard Forms. 


Le 


Cs 
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U. S. Standard Form 33 (Revised) - "Invitation, Bid and 
Acceptance," 


Standard Form No. 1034+-Rev. - "Public Voucher for Purchases and 
Services Other than Personal." 


Standard Form 1036 -— "Statement and Certificate of Award." 
Standard Form 1058 -— "Government Bill of Lading." 

Standard Form 1060 — "Temporary Receipt." 

Standard Form 1061 — "Certificate in Lieu of Lost Bill of Lading." 


Standard Form 1064 — "Schedule of Disbursements." 


Standard Form 1080 — "Voucher and Adjustments Between Appropria-— 


tions and/or Funds." 
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NCR-668 SAMPLE LETTER TO CONTRACTOR 


UNITED STATES DEPARTMENT OF AGPICULTURZ 
Agricultural, Adjustment Administration 


Dear Sirs, 


We are enclosing. a copy of your proposal to furnish con'serva- 
tion material (which has been secepted) and samples of forms which 
it will be necessary for you to keep. 

In cases of deliveries other than by reil, you aré authorized 
to accept orders on Forms ACP-6l,, "Request or Conservation Materials 
Under the Agricultural Conservation Program," signed by persons: whose 
names appear on the attached list. Forms Pe will be-either 
mailed to you by the county committee or brought to you by tho farmer 
or someone representing him. However, delivery ohare not be meade to 
ahyone without a‘properly signed Form ACP-6,, or it will be nocessary 
ror you +o Selo the cost of the material from the person to whom 
delivery is made instead of the United States Government. 

‘ ® 

Delivery receipt, Forti NCR-L)63, must be completed in triplicate 
for each delivery. The signature of the farmer or his agent must be 
conteined on ell copies. You should keep the pink sheot mar rked 
"Contractor's copy," give the yellow copy marked "Applicant's copy,* 
to the farmer or his agent. 


When you send the county office Form NerR-)6L, "Contractor's 
Delivery Summary," cxpleined below, you should attach the original 
Form NCR-1:63, Mholivery Reccipt," covering all deliverics listed on 
the. summary. An original and three copics of Form NCR- héh, .“contrac- 
torts Delivery Summary," should be prepared on the first and fifteenth 
day of cach month or more often if desirable during the time deliveries 
are being made. Form NCR-L6): should be propvercd carcfully as follows, 
since this form, together with tho farmer's recoipt, will be the 
basis pbee which you will receive payment for the material. 


‘ 


egg Phan of NcoR-6h. 


1. A separate set of Forms NcR-46); has to be prepared for gach 


. 


county in which deliveries wére made during tho réport. period. 


2. Propare an original and three copics. 


oe ee 


+o imsere Une contract number and the neme of the State and 
county in the spaces indicated 


lh. Enter in Column (1) tho name of the township eppearing on 
Form ACP-64. — : 


5. Enter in Column (2) the farm number eppcaring in the upper 
right corner of ACP-6h. 


6. Entor the name and address of the applicant in Slee (3) 
as it appears on Form ACP-6L.. 


7. Enter opposite cach producer's name in Column (1) the date 
of delivery : 


township. 
9. Enter in Column (6), (8 y, or (10), whichever is 
. the number of tone or cubie yards. doliyercc. If 


is in cubic yards, strike out the word "Tors". in: the heading 
of these columns and entcr "Cu. Yds." , cla 


10. Enter in Goluwm (7), (9), or (11), whichever is cpplicable, 


2 
A r € 
the total cost Ps the material delivere 30 ‘ 
in Total a ee to (11), inclusive. : 


ley * You or: your eythorized agent should Siem Fne Ante ell sonics 
=> t Vis 
or ICR-1,61. in tho spaces provided. 


13. Please write a letter to tho Chairmen of the ecunty CCE 4 
mittecs Listed on the attached shect end advise then of the 
name cor names of porsons who will sign this ferm for you. 


lh. Retain the bluc copy marked Neontractorts Copy" of this form 
end send the criginal and two copies te the county office 
nomcd in the upper, right corner of the fora. vets 


When the county receives proporly prepared Forms NCR-1,6u, “.ccome= 


panicd by the "Delivery eeeaaae! they will immediatcoly check thon 
end, if ccrrect, send them te this of fies This office will treat the 
delivery summary as an invoicc, provided your signature appears be low 


the following certification on the reverse side of the férm: 


- 


"Tt gortify that the above bill is. correet ond just; that pay- 
ment therefor hus not been roccived; and thet cxecpt as otherwisc noted 
all of the articles, materials, and supplice covered by this invoice, 
sf umienufactured articles, matcrials, ond supplics, have beon mined 


eae 


ao = 


or produced in the United Stotes, and, if manufactured articles, 
materials, and supplies, they Mee ats menufactured in the: Cnateen 
States substantially oll from articles, materials, or supplies minod, 
produced, or manufactured, as the cise may be, in the United States; 
und that Stato or local sales taxes are not inciuded in the amounts 
halved." 


This invoice, together with 2 Public Voucher, Stendard Form 
104, will bo forwarded to the Disbursing Office for issuance of your 
check. ; 


In césce of shipments by rail, Forms ACP-66, "Request for 
Shipment," will be forwarded to you by this office, properly signed 
by one of the persons whosc names are shown on the atteched shoot as 
authorized to approve Forms ACP-66. This will be your complete 
authorization to muke the shipment. In the case of rail shipments, 
you will not receive Forms ACP-6 ond will not use Forms NCR-/:63. 
Disregard that past of Form ACP-66 below the statenent "For Use of 
Washington Office." Accomponying the Form ACP-66 will be an origine] 
and five copies of o partially completed Gevernnent Bill of Lading 
which should be completed by you as follows: 


1. Enter the number of pounds actually shippe ed in the column 
headed "Weights," 


ee Pull Gn the blanks: 


"Size car ordered" 

"Size car furnished" 

"Date furnished" 

VTi eras? 

"Car Number" 

"Name of trensportation 6ompany" 
"Date" (Date loaded) 


a 


b 
Cc 
d 


V<2OQV_Oowwn oes 
=) 
ee ee 


6 
a 
g 


3. Obtain the signature of the freight agent following the word 
"per" on the line marked (agent). 


4. Leave all other spaces blank. 


Deliver the salmon copy of the Bill of Lading to the railroad 
carrier and forward the original ond one yellow copy to the eonsignee 
designated on Form ACP-66. One yellow copy may be retained for your 
files and the two remaining yellow copies should be forwarded to this 
office as soon as possible after the Bill of Lading is conpleted. 


After the material is received in the county and Form ACP-67, 
"Receiving and Inspection Report" is received from the county, Public 


Voucher, 


Starminvd Form 103), Ba ‘te.  oaeed, as 
to you for signature. 


After signing the voucher, x 
and one copy to this office and rotain a copy for your. 


493% oN 
im.cose of ony question you « con got in touch with us os 
be glad to help you. 


| Very truly yours, 


Chairman, 


Agricultura “Conservation | 


SULIOT WOLF POLeATTOg JZUNOUTY ‘CO99-YON wWiOg WOLF WOAH oq 04 Ppetepsg jUuNowy pus suopag Jo 


“S99 PUL TO9=HON 
“ON ‘OPTS oSatoA0r 


eyy Uo uoTyeugdxe uv oats fqu0dez snotaoud ou} USC Sasouy UsYyy SseT sit soTtny Stoyourquoo ut seansty Aue JI +990y 
~H6T “2 Seo a ieee ae ee 94.eq UOTYSTOOSSY UOTIVALOSIOD IANS [NO tis y Gor pays 9" ge geen =a <8 ~~ :peaouddy 
ll dR ‘ita AGO ae 
oS ae (Pe a ee oe ae sg 
iene sl Ate age aaRirad llaaaalas T aaa wert aie a ia Cee re 
Pat oa EE a Scie =) OC agile age aga iho 7 ree: peng Spr Fee ST TA” A5OF§ 
SS a a ieee aaa | aaa eee ee eee ee aces 
ewe 1 06 SO gg ye eg aemaita || HOnIT *G*Oeg 
BSTSATTOY FTPSOVTG FPSSVTG” F"~" PSISATT SG” F ~~ PSASHPAH” F-SSPAH? ~~ PSISAT TSG 7 -- PSISPAH- F-SASHIG? INR thd sites Hi cre 5 
you UNO: CON es Gow | 5 qunouy : qunouy : JO ‘oN: gunowy : qUunowy : FO °oN: ALBATTeq fo odkz 
Pere ieas JUNOUYy) :Stopin 25°” e.0G OF S( 30s 7" _- |  S}0q of s7eaor se . : 3 
ee seomuleg ARGNOQ TTT "982095 ET4 OR TTP = Teen ate a aE 1079 Bi7U05: 
SSS SSE a meena Meret giecemmEiteN mete Semi = is —— 
x : : ote 
: lig ee ee ee ee Sibi teas eS RELY Me Kain tae ka fetes ae 
SA Pettis kept : . betecci is... kackl'; smell? —cinmctile.< Daas eee 
eG en  atbenmmscrtbaumt! 2 maa ~ www pals oe 25dactanene aoa STTG 45645 
oes Ug SS iis See tala ae eae: i peti: A MARC Gres eer 
os bacmadcuwibamenst?” cxcoceuantondas peanicalinsiiniinia S Scaiangad HSAL]~*G*O7¥ 
“POHoAT TOG? POAsbAO? SA9PIOF “" PSASATTOq F "~~" PSA5HIOF SISHIOe” ~PSXSATTOG ! ~PSISBIO 7 S40HIO! ~~ RISATTSGJO-SaMy-— 
qUnoWy: yuUnoUy: JO ‘on: qunouy : qunoury: JO *on: qUnoUy : qUnouUy : JO *on: 
"ages gc lama mall a akc a a4eq 03 STejoE 
eed ie nee btueminthOFOULLUO NS ec eee es LOpaesgua yy | Rare ae 1035 213.0653 
Ser entenomewternmieerneen | NEN SNR SEE ICSE SC OSGEE A 5 1oS so ncaceacoemeae TBttoqey Jo purty 
“HET a se as “ysnos1yy wesSo01g iat on Fe FS MEP Serer sas KM 30 S266 "At ano =e ee eee 
: FAOMSH- TVLISZ Bp OT eAISSAo4- AZ ano, 
a on — = a ar SE 


SSOT 94% Qaoder sTyZ Uo , *psdoAT[eg qUNOUYy, 19  perepig yunoUly,, 


‘OpTS estevor sy uo uoTz suetdxs ue eats *‘qaoder snotassd syy Uo ssoyu} Ueyy 


a 


Staplo Jo *oy, tepun umoys eoanw ts. Sue dI reqzoy 


—_ DES FO Sg 2 OT eee Ba EE eal Rea Bo sre Saree ee es ee =. 

TET 93-8q 9044 TUM) UOTIBALESUOD [Bing [Notudy - pesorddy 
"ye cee > gsmgmaagme mg mem mma aeaaaaacaas aeapaamanaaa aaa cpm alata oe 288s Se ae ee 
2 eS aR eee ee rere ne nt ae eo RSL ge RR yee a ee ie ai era 
Sp SS Tr ela ae ee E? sfoteer lays ot) res OS ae | an oon mm re SNC SCS 
2 are Dee ee ar <r ees RPT RAOREIE IR eT ae atta woage 

ihe i ae phar nuaieanccensc eet wi ordeeaiee 
a ee Vee SAREE FE L RRR ae MaRS <i Peeve eee YOTAT I Ord 
“PS5IS5SATTSQ FT PSSUTG FT PsstyTy 3: Heaton ticg.' poOuta: peo cla = ““HSIBATTOQ I~ "PSSsty 1p55u qi” “ATSATTSG-“ FS Sanz 
FON ; FON (* FON 23 JON FON 3 FON 33 FOH = FON > ON 
quMoUTy [GqZOo]T: quUNoUtly s“saopig ss JUNoWYW [BPO]: qUNoUy : SUopag:: Qunouy [eZoy: Junmocuy ssaspug: QoUBT LG 99099 
Meee Fosse Ss Ep oe ees eee RGR Se ke Mee ag ae Oe re eg re 
ss liar ea, ea gi ae ie eal mera ates penn cnn: Neer mene Se 5 
4 : : ae 53 : =: : : : 
a pee eee ee a IEEE ea en eee eT Pn ea lis ek eta oka alge ee Pee ti grace aes op og oS ae ee 
| : : $8 : ; rab : 3 : SUIvT OF” PSASaT Taq 
a ek. ee ne Sf. Seo SoMa ee: tae See [2° Seiiee a Seon SE, ERS We Tee eee “OT ta scans 
ae ew aketatar eee ee ee ae gg Shs Meee ce iy ae ae ee ee ee 2 ee 
a CC ee ee ee a ee ie oh ee eet a oe See a eee Bee YOULL, "sd °*Ota 
“"peteAtTeq + pedtepig-: SdepiQ ::  pedoAT[oq: petepig tsiopaig :: ~“peasATTOg * poedepdgQ ¥aadopag: Aaeat~eq yo edéy 
pos otiye= = a umouy ss -£O5fON- ss 2 Lipp waowy_s-- qunouy t£0_ 2ON F 2° punouy _ 2 punouy 3 FO. SON: 
: . 835q OF : : igh et 94 Bq OF Ca oT eq OF s 
S.1O3.0 BIZU0D-UZTM PSoVTg [440] ., SLCJOCIZUOG ZIM POOBlL [B}O],, SAopouszucyg YYM pedvtg [¥qQo]. 
dey STU Sutsn setjumiy 33 TitBN STU SUISN soTqQUNOD:: Ti3¢8H STUD gutsn seTyunog? 
eg nn Sgn See 5c OG 2 ea eo ol ee oe eae o tom: 
TBT194 Bi [Bl194 By TBTI97 ert 
gO ‘pUury gO puty go puty 
2S Soe tg ted ue a Le Jo a7eig 


(699-4ON Sutog go Arwums ) 


—_——_—— ee ee ee eer 


FAISMSY TVtis ey WOT VATSSUGD 5747S 


OLO-HON WtOg 


O00 °OT$ OF PeITWIT o4e sqyoerquCo usym ATUO pasn 9q 04 UWUMTOS sTUTx 


° 
° 
. ° 5 
. . e Hy 


. e ° ° ° 
e ° ° e ° 


oe 
oe 
oe 
ae 
ee 
oe 
ee 
wo 
eo 


oe 
ao 
ee 
ae 
ee 
eo 
ee 
oo 


Puiieqen 20a: [elise = TEDTSTg 2 AISATTSG = "Sita TT hey S HOAAED SRG TO nT aa 
STABTTBAY YSBox: eTqeTteay :uo pwowdg : wieg +: 4ooyg : "aorta s+ “g’otd: Burgsog : wieg  : dtysumoy 
ee ees [otc lhl tC iC‘ CYS CUCU |! UO pS5tdpig [TVtTsisezeqy Jo AunoTy ~~~ oe Pe : : 
SRS e ert Ml aera nee Sone A? ee TeTtozey JO pury 
>pesenvog sdtysumoy, 
——— s. — ©. . aes oe Atddus Jo ecdnog go nor. eoGq Tere “ee ‘ON. WOBIQUOD 
a Geee cs; ee Oe eS wie oop es SR OER OY en cn eee Te are 60 ee 5 0 ae ee 


en ee ee ee eee ee 


- 69 - CYO0#Y AIddAS $1 ¥OLOVALNOD | cL9-HON 


NCR-673_— os = bh a ja. 
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U.S. Dept. of Agriculture 


aa 
i: 


Agri. Adjust. Adminis. | ; i 3 ; i 
North Central Division OC CARO, cae ae 


COST SCHEDULE OF CONSERVATION MATERIALS FOR RAIL SHIPHTHNTS 


See eie 
‘ae 


Unit Price on carlot shipments. 
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Pag ref OE ‘ see Sys ee CATR ES Fy ts 


Tee Ree *y pe Os ee Rte ens me , pimire 2 Sad oa 3 3 r 3s, ; *. 
UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 

STATE OFFICE 


DIFFERENCE STATEMENT 


Me Den 6. Son iP CATS N eo it May SBT 19he 
ae RMI Retest ren, "Peron ony He Pee ee Le oe 


Amount Claimed $289 .85 
Pmount Certified 280 .50 
- Difference € 9.35 


Claimed; 


93.50 tons @ $3.10 = $289.85 


Allowed; 
93.50 tons ® $3.00 = $280 .50 


Difference’ $ 9.35. 


Attached forms NCR=l6 indicate delivery of 93.50 tons 
at $3.10 per ton. Contract'is $3.00 per ton. 
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State of 
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NCR-676 WALSH-HEALEY SAMPLE LETTER 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT aADMINISTRATICN 


Dat 


(@) 


Neme (Taken fron first page cf ecntract) 
Aacress 


Gentlenen: Attention of (get this nene from first page of contract 


Under contract A35(LL2)an-1, in connection with this Depart- 
ment 's aword to you for liming material, your particular attention 
Ps 1Mvitod to tho fact that as perf rmance of this contract is $Sub- 
gece cO 21] Of the ropresentitions, stipulatiens, cond previsions of 
Public act Number 846, Sevonty-fourth Congress, entitled "An act t: 
provide conditions for the purchase of supplies and the neking of 
contracts by the United States, end for «ther purposes," end to the 
Regulations prescribed by the Secretary of Labor pursuant te Section 
Hoof said act, you ore required to post a copy of the stioulaticns in 
eS pruiinent and readily accessible piace at the site of the contract 
work, ond to keep such employnent records as are required ‘in the 
Régulations under the Act available for inspection by cuthorized rep- 
réesentatives of the Secrotary of Lebur. (See Article 501 of the 
Walsh-Healey Act.) 


or your use in connecticn with the required posting cf the 
stipulations, I em sending you, at the request of the Administrater, 


Public (optic cs oes, U. S. Dopartaent of Leber, copies of the 
required poster prepared by the Department of Laber. f you fail to 


receive these copies, or if you rcquire additicnal ecpices, you should 
limediately advisc the undersigned. 


Very truly yours, 


Contracting Officer, 
State 
Note; Lgricultural Conservation Comittee 
When none and address of 
plant, or cither, are 
astforent. frou those 
appearing above, «dd 
note here; 
For pesting at (Nene) (Address) 


« deew 
nN 


